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OVERVIEW 

Ownership and Management 
CAMEO BEAUTY ACADEMY IS OPERATED AT 9714 SOUTH CICERO AVENUE IN OAK LAWN, ILLINOIS, 60453. THE SCHOOL IS 

OWNED BY FUNDO INC., AN ILLINOIS CORPORATION. CAMEO BEAUTY ACADEMY IS LICENSED BY THE ILLINOIS DEPARTMENT 

OF FINANCIAL AND PROFESSIONAL REGULATION, ILLINOIS STATE BOARD OF COSMETOLOGY. 

 

Mission Statement 
CAMEO BEAUTY ACADEMY IS COMMITTED TO PROVIDING THE HIGHEST QUALITY BEAUTY EDUCATION WITH DEDICATED STAFF

IN THE COSMETOLOGY/BEAUTY PROFESSIONS. WE PREPARE OUR STUDENTS TO BE LICENSED AND GAIN EMPLOYMENT IN 

THEIR CHOSEN FIELD OF STUDY BY PROVIDING A STRONG EDUCATIONAL FOUNDATION WITH PRACTICAL HANDS-ON 

LEARNING. OUR GOALS ARE: TO BE SINCERELY INTERESTED IN YOU AND YOUR PROGRESS AND TO PROVIDE EFFECTIVE, 
ACCEPTABLE, UPTO-DATE TRAINING TO PREPARE YOU FOR THE BEAUTY INDUSTRY. 

 

School Facilities 
THE CAMEO BEAUTY ACADEMY HAS A FACIAL AND MANICURE ROOM, WAXING ROOM, MODERN BEAUTY CLINIC 

FACILITIES, THEORY AND PRACTICAL CLASSROOMS, DISPENSARY, LIBRARY, STUDENT LOUNGE, LOCKER FACILITIES, BEAUTY 

SUPPLY DEPARTMENT, AND ADMINISTRATIVE OFFICES. THE 8400 SQUARE FOOT FACILITY IS WELL LIGHTED, NICELY 

FURNISHED, HEATED AND AIR CONDITIONED FOR COMFORT. SINCE THE SCHOOL IS LOCATED ON A MAJOR THOROUGHFARE, 
STUDENTS ENJOY EASY ACCESS TO PUBLIC TRANSPORTATION. THERE IS ALSO A LARGE PARKING LOT IN THE REAR OF THE 

SCHOOL. 

 

School Holidays 
• New Year's Day 
•  Memorial Day 
•  Fourth of July 
•  Labor Day 
•  Thanksgiving Day 
•  Christmas Day 

 

Beginning Dates of Classes for Each Program 
CLASSES FOR THE COSMETOLOGY, COSMETOLOGY TEACHER AND ESTHETICS PROGRAMS BEGIN EVERY TUESDAY UNLESS 

THERE IS A SCHEDULED HOLIDAY. 

 
Introduction CAMEO BEAUTY ACADEMY HAS BEEN TRAINING STUDENTS IN THE FIELD OF COSMETOLOGY 

SINCE 1960. WE ARE 



CONTINUOUSLY COMMITTED TO HELPING OUR STUDENTS ACHIEVE THEIR GOALS WITHIN THE BEAUTY INDUSTRY. WE STRIVE 

TO PROVIDE A QUALITY EDUCATION TO ENABLE STUDENTS TO BECOME ENTRY-LEVEL BEAUTY INDUSTRY PROFESSIONALS IN A 

VARIETY OF SPECIALTY AREAS. CAMEO BEAUTY ACADEMY IS PROUD TO BE A REDKEN PREMIERE SCHOOL. 

 
EACH PROGRAM OF INSTRUCTION QUALIFIES THE GRADUATE TO TAKE THEIR RESPECTIVE ILLINOIS STATE BOARD LICENSING 

EXAMINATION. THE PROGRAMS OFFERED AT THE SCHOOL ONLY LEAD TO LICENSURE WITHIN THE STATE OF ILLINOIS.
 

IT IS THE OBJECTIVE OF  CAMEO  BEAUTY  ACADEMY TO PROVIDE THE TRAINING NECESSARY TO PREPARE THE STUDENT

WITH THE SKILLS REQUIRED TO SUCCESSFULLY GRADUATE, AND SECURE AND RETAIN ENTRY-LEVEL EMPLOYMENT IN THE

FIELD OF COSMETOLOGY. IN ORDER TO ACHIEVE THIS THE SCHOOL DOES THE FOLLOWING: 

 
• Maintains a qualified teaching staff 
• Provides the student with a comprehensive curriculum in the basics of Cosmetology and related subjects, with 

emphasis on current techniques utilized in the profession 
• Teaches the value of professionalism in Cosmetology, Esthetics and related subjects, including high standards of 

workmanship and personal conduct 
 
THE SCHOOL RESERVES THE RIGHT TO CHANGE ITS RULES, POLICIES AND PROCEDURES. THE SCHOOL WILL NOTIFY STUDENTS 

OF ANY POLICY CHANGE IN WRITING. 

 

Admission Requirements

THE SCHOOL DETERMINES ELIGIBILITY THROUGH THE ADMISSIONS PROCESS. TO BE CONSIDERED FOR ADMISSIONS AS A FULL-TIME STUDENT, 
A PROSPECTIVE STUDENT MUST COMPLETE THE FOLLOWING REQUIREMENTS:
COMPLETE AN INTERVIEW AND SCHOOL TOUR WITH AN ADMISSIONS REPRESENTATIVE. SUBMIT A 
COMPLETED ENROLLMENT AGREEMENT.
APPLICANTS MUST HAVE COMPLETED HIGH SCHOOL AND PROVIDE THEIR OFFICIAL HIGH SCHOOL TRANSCRIPTS THAT SHOWS HIGH SCHOOL 
COMPLETION AND/OR HIGH SCHOOL DIPLOMA THAT SHOWS HIGH SCHOOL COMPLETION, OR HAVE COMPLETED THE 10TH GRADE AND 
PROVIDE A GENERAL EDUCATION DEVELOPMENT CERTIFICATE (GED), OR PROVIDE A STATE CERTIFICATION OF HOME-SCHOOL COMPLETION. 
THIS SCHOOL DOES NOT ACCEPT ABILITY TO BENEFIT STUDENTS.

o Should an enrolling student provide a foreign high school diploma, the School will work with the student for the 
student to obtain an English translation of the document (from an outside agency) along with confirmation that the education 
received is equivalent to a U.S. high school diploma.
o Students who have been home schooled may be eligible for enrollment if they meet the standards under 
state law and if they are beyond the age of compulsory education. See an Admissions Representative for home school 
qualification evaluation.

APPLICANTS MUST BE A U.S. CITIZEN, OR AN ELIGIBLE NON-CITIZEN AND MAY BE REQUIRED TO PROVIDE PROOF OF CITIZENSHIP STATUS.
PROVIDE A $100.00 APPLICATION AND REGISTRATION FEE.
APPLICANTS FOR THE COSMETOLOGY TEACHER COURSE MUST ALSO HOLD A CURRENT ILLINOIS COSMETOLOGY LICENSE.

Transfer Students
CAMEO BEAUTY ACADEMY CONSIDERS HOURS FOR TRANSFER STUDENTS FROM OTHER INSTITUTIONS ON A CASE-BY-CASE BASIS FOR 
BOTH THE COSMETOLOGY, ESTHETICS AND COSMETOLOGY TEACHER PROGRAMS. STUDENTS WHO HAVE HAD PREVIOUS TRAINING AT 



ANOTHER SCHOOL MAY BE PERMITTED TO TRANSFER A MAXIMUM OF 500 HOURS INTO THE COSMETOLOGY AND COSMETOLOGY TEACHER 
PROGRAMS, AND 250 HOURS INTO THE ESTHETICS PROGRAM. THIS APPLIES TO BOTH IN-STATE AND OUT-OF-STATE SCHOOLS. 

TRANSFER HOURS ACCEPTED BY THE CAMEO BEAUTY SCHOOL ARE APPLIED TO THE TOTAL NUMBER OF HOURS NECESSARY TO COMPLETE THE 
PROGRAM AND ARE CONSIDERED BOTH ATTEMPTED AND COMPLETED HOURS FOR THE PURPOSE OF DETERMINING WHEN THE ALLOWABLE 
MAXIMUM TIME FRAME HAS BEEN EXHAUSTED. THE COST FOR TRANSFER STUDENTS IS BASED UPON THE CURRENT PER HOUR TUITION RATE. 
THE PER HOUR COST DOES NOT INCLUDE THE

cost of the required equipment and textbooks. Cameo Beauty Academy does not recruit students already attending or 
admitted to another school offering a similar program of study.

*FOREIGN DIPLOMAS OR TRANSCRIPTS: THE SCHOOL WILL ACCEPT A FOREIGN DIPLOMA OR TRANSCRIPT; HOWEVER, THE DIPLOMA OR 
TRANSCRIPT MUST BE EQUIVALENT TO A HIGH SCHOOL DIPLOMA AND MUST BE TRANSLATED INTO ENGLISH BY A CERTIFIED TRANSLATOR AND 
EVALUATED BY A CREDENTIALED EVALUATION SERVICE. IT IS THE STUDENT’S RESPONSIBILITY TO HAVE THE FOREIGN DIPLOMA OR TRANSCRIPT 
TRANSLATED AND EVALUATED AS PART OF THE ADMISSIONS PROCESS. BECAUSE THE COST OF EVALUATING A FOREIGN DIPLOMA OR TRANSCRIPT

MUST BE INCURRED AS A CHARGE OF ADMISSIONS PRIOR TO ENROLLMENT IN AN ELIGIBLE PROGRAM, THE FEE CANNOT BE INCLUDED IN THE 
COST OF ATTENDANCE (COA). GUIDANCE ON WHO TO CONTACT TO SECURE AN OFFICIAL TRANSLATION AND EVALUATION CAN BE OBTAINED 
FROM THE SCHOOL FINANCIAL AID DIRECTOR.

High School Diploma/GED Validation Policy
IN THE EVENT CAMEO BEAUTY ACADEMY HAS REASON TO BELIEVE A HIGH SCHOOL DIPLOMA IS NOT VALID OR WAS NOT OBTAINED FROM AN ENTITY 
THAT PROVIDES SECONDARY SCHOOL EDUCATION, CAMEO BEAUTY ACADEMY WILL CONDUCT ADDITIONAL RESEARCH TO DETERMINE IF THE DIPLOMA 
IS IN FACT VALID.  RED FLAGS THAT WILL PROMPT ADDITIONAL RESEARCH ARE:

 NO APPARENT STATE LEGAL AUTHORITY FOR HIGH SCHOOL OR G.E.D. 
 LIMITED CURRICULUM/INSTRUCTORS

 HIGH SCHOOL DIPLOMA GIVEN FOR A FEE WITHIN A SHORT PERIOD OF TIME

 HIGH SCHOOL DIPLOMA DATE/PLACE NOT CONSISTENT

 HIGH SCHOOL DIPLOMAS/TRANSCRIPTS/GED’S THAT WERE ISSUED BY A SCHOOL THAT BEARS A NON-TRADITIONAL NAME THAT DOES NOT 
END IN “HIGH SCHOOL”, SUCH AS “ACADEMY”, OR “CENTER”

 HIGH SCHOOL DIPLOMAS/TRANSCRIPTS/GED’S THAT WERE PURCHASED AND/OR COMPLETED ONLINE

 HIGH SCHOOL DIPLOMAS/GED’S THAT HAVE NAMES AND/OR DATES THAT HAVE BEEN WRITTEN ON THE DIPLOMA, AND THOSE WHERE 
“WHITE OUT” TYPE CORRECTIONS HAVE BEEN MADE

 
SHOULD ANY OF THE ABOVE RED FLAGS EXIST, CAMEO BEAUTY ACADEMY WILL CONDUCT ADDITIONAL RESEARCH TO INCLUDE:
 

 CHECKING THE NATIONAL CENTER FOR EDUCATION STATISTICS (NCES) WEBSITE FOR INFORMATION RELATIVE TO THE VALIDITY OF THE 
SCHOOL, AND IF THE SCHOOL IN FACT PROVIDES SECONDARY SCHOOL EDUCATION.  IF CAMEO BEAUTY ACADEMY IS UNABLE TO OBTAIN 
THE REQUIRED INFORMATION, THE INSTITUTE WILL CONTACT THE STATE THE SCHOOL IS LOCATED IN AN ATTEMPT TO OBTAIN THE 
APPROPRIATE DOCUMENTATION.

 DETERMINING IF THE SCHOOL HAS PREVIOUSLY BEEN IDENTIFIED AS A HIGH SCHOOL DIPLOMA MILL, VIA INTERNET RESEARCH AND EXISTING 
LISTS THE SCHOOL MAINTAINS.  

 DETERMINING IF THE DIPLOMA OR TRANSCRIPT WAS PURCHASED ONLINE WITH LITTLE WORK EXPECTED BY THE STUDENT, OR IF IT WAS 
EARNED VIA BRICK AND MORTAR TRADITIONAL HIGH SCHOOL.

 



Ultimately, if Cameo Beauty Academy is not reasonably certain a high school diploma or G.E.D. is valid, the student will be required to 
take the ATB test for admission.  The school’s decision relative to the validity of a particular high school diploma or G.E.D. is final, and 

not subject to appeal. 
Transfer  Students CAMEO  BEAUTY  ACADEMY  CONSIDERS  HOURS  FOR  TRANSFER  STUDENTS  FROM  OTHER

INSTITUTIONS ON A CASE BY CASE  BASIS  FOR BOTH THE  COSMETOLOGY, ESTHETICS  AND  COSMETOLOGY  TEACHER

PROGRAMS. STUDENTS WHO HAVE HAD 

PREVIOUS TRAINING AT ANOTHER SCHOOL MAY BE PERMITTED TO TRANSFER A MAXIMUM OF 500 HOURS INTO THE 

COSMETOLOGY AND COSMETOLOGY TEACHER PROGRAMS, AND 250 HOURS INTO THE ESTHETICS PROGRAM. THIS APPLIES 

TO BOTH IN-STATE AND OUT-OF-STATE SCHOOLS. 

 
TRANSFER HOURS ACCEPTED BY THE CAMEO BEAUTY SCHOOL ARE APPLIED TO THE TOTAL NUMBER OF HOURS NECESSARY TO

COMPLETE THE PROGRAM AND ARE CONSIDERED BOTH ATTEMPTED AND COMPLETED HOURS FOR THE PURPOSE OF 

DETERMINING WHEN THE ALLOWABLE MAXIMUM TIME FRAME HAS BEEN EXHAUSTED. THE COST FOR TRANSFER STUDENTS IS 

BASED UPON THE CURRENT PER HOUR TUITION RATE. THE PER HOUR COST DOES NOT INCLUDE THE 

cost of the required equipment and textbooks. Cameo Beauty Academy does not recruit students 
already attending or admitted to another school offering a similar program of study.  
 
*FOREIGN DIPLOMAS OR TRANSCRIPTS: THE SCHOOL WILL ACCEPT A FOREIGN DIPLOMA OR TRANSCRIPT; HOWEVER, THE 

DIPLOMA OR TRANSCRIPT MUST BE EQUIVALENT TO A  .HIGH SCHOOL DIPLOMA AND MUST BE TRANSLATED INTO ENGLISH BY 

A CERTIFIED TRANSLATOR AND EVALUATED BY A CREDENTIALED EVALUATION SERVICE. IT IS THE STUDENT’S RESPONSIBILITY 
TO 

HAVE THE FOREIGN DIPLOMA OR TRANSCRIPT TRANSLATED AND EVALUATED AS PART OF THE ADMISSIONS PROCESS. BECAUSE
THE COST OF EVALUATING A FOREIGN DIPLOMA OR TRANSCRIPT MUST BE INCURRED AS A CHARGE OF ADMISSIONS PRIOR TO 

ENROLLMENT IN AN ELIGIBLE PROGRAM, THE FEE CANNOT BE INCLUDED IN THE COST OF ATTENDANCE (COA) . GUIDANCE 
ON 

WHO TO CONTACT TO SECURE AN OFFICIAL TRANSLATION AND EVALUATION CAN BE OBTAINED FROM THE SCHOOL FINANCIAL

AID DIRECTOR 

 
Re-Entry A WITHDRAWN STUDENT WHO RE-ENTERS INTO THE PROGRAM WILL BE CHARGED A RE-ENTRY FEE 

OF $100.00. 

 

English Proficiency 
PROGRAMS OFFERED AT THE SCHOOL ARE ONLY OFFERED IN ENGLISH. IT IS EXPECTED THAT STUDENTS CAN READ AND 

WRITE AT A TWELFTH-GRADE LEVEL. 

 

Criminal Background 
A STUDENT’S CRIMINAL BACKGROUND COULD SUBJECT HIM/HER TO DENIAL OF EMPLOYMENT OPPORTUNITIES AND/OR 

IMPACT THE STUDENT’S ABILITY TO SIT FOR THE ILLINOIS STATE BOARD OF COSMETOLOGY LICENSING EXAMINATION. 

 



Disclosure Of Educational Records 
THE FAMILY EDUCATION RIGHTS AND PRIVACY ACT (FERPA) (20 U.S.C. § 1234G; 34 CFR PART 99) IS A FEDERAL LAW 

THAT PROTECTS THE PRIVACY OF EDUCATION RECORDS. FERPA GENERALLY GIVES STUDENTS THE RIGHT TO: 

• The right to review their educational records. 
• The right to seek correction of the contents of these records. 
• The right to a formal hearing if seeking the correction of these records. 
• The right to place a note of explanation in the records if their requested correction was unsuccessful. 
• The right to request disclosure of the contents of the records. 
• The right to file a complaint with the Department of Education if the School fails to comply with FERPA policies. 

FAMILY POLICY COMPLIANCE OFFICE U.S. DEPARTMENT OF EDUCATION 400 MARYLAND AVE, SW. 
WASHINGTON DC, 20202 

 

 STUDENTS WHO WISH TO INSPECT AND REVIEW THEIR RECORDS MAY DO SO BY SUBMITTING WRITTEN REQUEST TO THE 

CAMPUS DIRECTOR DURING REGULAR BUSINESS HOURS. RECORDS WILL BE MADE AVAILABLE DURING REGULAR BUSINESS 

HOURS AND ON AN APPOINTMENT BASIS. THE SCHOOL WILL ATTEMPT TO SCHEDULE SUCH A REVIEW WITHIN 5 BUSINESS 

DAYS OF THE REQUEST RECEIPT. UNDER THE LAW THE REVIEW MUST TAKE PLACE WITHIN 45 DAYS. THE REVIEW OF ALL 

RECORDS WILL BE SUPERVISED BY AN APPROPRIATE SCHOOL OFFICIAL WHO MAY ASSIST IN THE INTERPRETATION OF THE 

RECORDS. THERE IS NO FEE FOR REVIEWING RECORDS. HOWEVER, AN ADMINISTRATIVE FEE MAY BE CHARGED IF COPIES ARE 

REQUESTED. 

 
THE DISCLOSURE OF INFORMATION WILL BE RECORDED IN THE FILE AND WILL INCLUDE PARTIES RECEIVING INFORMATION 

AND THE LEGITIMATE INTERESTS OF THE PARTIES FOR INSPECTION OF THE RECORDS. THE SCHOOL DOES PROVIDE ACCESS TO 

STUDENT AND OTHER SCHOOL RECORDS TO ITS ACCREDITING AGENCY. CAMEO GUARANTEES THE RIGHT OF STUDENTS TO 

GAIN ACCESS TO THEIR FILES. 

 
RELEASE OF EDUCATIONAL INFORMATION IS LIMITED TO AUTHORIZED PERSONS ONLY UNLESS SUCH A RELEASE IS WITH THE 

WRITTEN CONSENT OF THE STUDENT. REQUESTS FOR SUCH RELEASE ARE TO BE SUBMITTED TO THE STUDENT SERVICES 

ADVISOR  DURING  REGULAR  BUSINESS  HOURS  AND  MUST  SPECIFICALLY  STATE  TO  WHOM  AND  WHAT

RECORDS/INFORMATION IS TO BE RELEASED AND FOR WHAT PURPOSE. CONDITIONS, VARIATIONS AND/OR EXCEPTIONS OF

THESE REQUIREMENTS ARE LISTED BELOW. 

 
NO PERSONALLY IDENTIFIABLE INFORMATION WILL BE RELEASED TO A THIRD PARTY WITHOUT THE WRITTEN CONSENT OF 

THE STUDENT UNLESS IT IS: 

1. To college officials (including but not limited to educators) who have a legitimate educational interest in the 
information. A college official is defined as a person employed by the School in an administrative, supervisory, 
academic, research, or support staff position (including law enforcement until personnel and health staff); a 
person or company with whom the School has contracted as its agent to provide a service instead of using 
School employees or officials (such as an attorney, auditor, information technology contractor, consultant, or 
collection agent); or assisting another college official in performing his or her tasks. A college official has a 
legitimate educational interest if the official needs to review an education record in order to fulfill his or her 
professional responsibilities for the School. 

2. To officials of another school where the student seeks or intends to enroll. 
3. To representatives of the U.S. Government, state and local authorities where required, and accrediting agencies.



4. To comply with a judicial order, subpoena or ex parte order. 

 

Disclosure To Parents 
WHEN A STUDENT TURNS 18 YEARS OLD OR ENTERS A POSTSECONDARY INSTITUTION AT ANY AGE, ALL RIGHTS AFFORDED TO 

PARENTS UNDER FERPA TRANSFER TO THE STUDENT. HOWEVER, FERPA ALSO PROVIDES WAYS IN WHICH SCHOOLS MAY 

SHARE INFORMATION WITH PARENTS WITHOUT THE STUDENT’S CONSENT. FOR EXAMPLE: 

SCHOOLS MAY DISCLOSE EDUCATIONAL RECORDS TO PARENTS IF THE STUDENT IS A DEPENDENT FOR INCOME TAX PURPOSES. 
SCHOOLS MAY DISCLOSE EDUCATIONAL RECORDS TO PARENTS IF A HEALTH OR SAFETY EMERGENCY INVOLVES THEIR SON OR 

DAUGHTER. 

SCHOOLS MAY INFORM PARENTS IF THE STUDENT WHO IS UNDER AGE 21 HAD VIOLATED ANY LAW OR ITS POLICY 

CONCERNING THE USE OR POSSESSION OF ALCOHOL OR A CONTROLLED SUBSTANCE. 

A SCHOOL OFFICIAL MAY GENERALLY SHARE WITH A PARENT INFORMATION THAT IS BASED ON THAT OFFICIAL’S PERSONAL 

KNOWLEDGE OR OBSERVATION OF THE STUDENT. 

 

Transcripts 
TRANSCRIPTS WILL ONLY BE RELEASED IF THE STUDENT HAS FULFILLED ALL OUTSTANDING OBLIGATIONS OWED TO THE 

SCHOOL. 

 

Complaints 
ANY COMPLAINTS REGARDING THE SCHOOL MAY BE DIRECTED TO THE ILLINOIS STATE BOARD OF COSMETOLOGY AT

HTTPS://WWW.IDFPR.COM/ADMIN/COMPLAINTS.ASP  AND  WITH  THE  ILLINOIS  DEPARTMENT  OF  FINANCIAL  AND

PROFESSIONAL REGULATION, COMPLAINT INTAKE UNIT LOCATED AT 100 W. RANDOLPH, SUITE 9-300, CHICAGO, IL 

60601 AND AVAILABLE BY TELEPHONE AT (312) 814-6910. 
 
THE SCHOOL WILL MAKE EVERY ATTEMPT TO RESOLVE ANY STUDENT COMPLAINT THAT IS NOT FRIVOLOUS OR WITHOUT 

MERIT. COMPLAINT PROCEDURES WILL BE INCLUDED IN NEW STUDENT ORIENTATION THEREBY ASSURING THAT ALL STUDENTS

KNOW THE STEPS TO FOLLOW SHOULD THEY DESIRE TO REGISTER A COMPLAINT AT ANY TIME. EVIDENCE OF FINAL 

RESOLUTION OF ALL COMPLAINTS WILL BE RETAINED IN SCHOOL FILES IN ORDER TO DETERMINE THE FREQUENCY, NATURE, 
AND PATTERNS OF COMPLAINTS FOR THE SCHOOL. THE FOLLOWING PROCEDURE OUTLINES THE SPECIFIC STEPS OF THE 

COMPLAINT PROCESS. 
1. The student should register the complaint in writing on the designated form provided by the School within 

60 days of the date that the act which is the subject of the grievance occurred. 
2. The complaint form will be given to Kathleen Harris kathyh@cameobeautyacademy.com. 
3. The complaint will be reviewed by management and a response will be sent in writing to the student within 

30 days of receiving the complaint. The initial response may not provide for final resolution of the problem 
but will notify the student of continued investigation and/or actions being taken regarding the complaint. 

4. If the complaint is of such nature that it cannot be resolved by the management, it will be referred to an 
appropriate agency if applicable. 

5. Depending on the extent and nature of the complaint, interviews with appropriate staff and other students 
may be necessary to reach a final resolution of the complaint. 



1. In cases of extreme conflict, it may be necessary to conduct an informal hearing regarding the 
complaint. If necessary, management will appoint a hearing committee consisting of one member selected 
by the School who has had no involvement in the dispute and who may also be a corporate officer, another 
member who may not be related to the student filing the complaint or another student in the School, and 
another member who may not be employed by the School or related to the School owners. The hearing will 
occur within 90 days of committee appointment. The hearing will be informal with the student presenting 
his/her case followed by the school's response. The hearing committee will be allowed to ask questions of all
involved parties. Within 15 days of the hearing, the committee will prepare a report summarizing each 
witness' testimony and a recommended resolution for the dispute. School management shall consider the 
report and either accept, reject, or modify the recommendations of the committee. Corporate management 
shall consider the report and either accept, reject, or modify the recommendations of the committee. 7.  

Students must exhaust the institution’s internal complaint process before submitting the complaint 
to the school’s accrediting agency, if applicable. 

Student Status 
STUDENTS ARE NOT EMPLOYEES AND WILL NOT RECEIVE COMPENSATION FOR ANY ASPECT OF THEIR EDUCATION AT THE 

SCHOOL, INCLUDING WHEN PROVIDING ANY AND ALL SERVICES IN THE SCHOOL’S STUDENT SALON. 

 

Grading System 
STUDENTS ARE EXAMINED REGULARLY IN THEORETICAL AND PRACTICAL WORK. MARKING AND GRADING ARE AS FOLLOWS: 

 
                                                    90-100        E  XCELLENT                   
                                                    80-89          V  ERY   G  OOD                 
                                                    70-79            A  VERAGE       
                                                    BELOW UNSATISFACTORY 

 

SATISFACTORY PROcESS IN BOTH WRITTEN AND PRACTICAL WORK MUST BE MAINTAINED AT AN AVERAGE OF 70% (2.0 

GPA EQUIVALENT) OR ABOVE. STUDENTS MUST ALSO PASS A FINAL WRITTEN AND PRACTICAL EXAM, WITH A SCORE OF 75% 

OR ABOVE PRIOR TO GRADUATION. STUDENT MUST MAKE UP FAILED OR MISSED TESTS AND INCOMPLETE ASSIGNMENTS. ANY

STUDENT MAY REQUEST INDIVIDUAL COUNSELING REGARDING PROGRESS AT ANY TIME DURING THE COURSE. 

 

GRADUATION REQUIREMENTS 
 
Cosmetology Course: 

1. Satisfactory progress in both written and practical work has been maintained at 70% or above
2. Final school examinations both written and practical have been passed with a score of 75% or
above 

                 3.Student has achieved 1500 clock hours 
                  4.Fulfill all financial obligations owed to the School. 

 
A DIPLOMA WILL BE ISSUED UPON SATISFACTORY COMPLETION OF THE ABOVE ITEMS. 

 



Cosmetology Teacher Course: 
1. Satisfactory progress in both written and practical work has been maintained at 70% or above 
2. Satisfactory completion of the Master Educator Student Course Book 
3. Final school examinations have been passed with a score of 75% or above 
4. Student has achieved 1000 clock hours or 500 clock hours and 2 years of practical work experience 
5. Fulfill all financial obligations owed to the School. 

 
A DIPLOMA WILL BE ISSUED UPON SATISFACTORY COMPLETION OF THE ABOVE ITEMS. 

 
 

ESTHETICS COURSE: 
     1. . SATISFACTORY PROGRESS IN BOTH WRITTEN AND PRACTICAL WORK HAS BEEN MAINTAINED AT 70% OR 

ABOVE 
     2.FINAL SCHOOL EXAMINATIONS BOTH WRITTEN AND PRACTICAL HAVE BEEN PASSED WITH A SCORE OF 75% OR ABOVE 

3. ......................................................................................... STUDENT HAS ACHIEVED 750 CLOCK HOURS 
4. ................................................................... FULFILL ALL FINANCIAL OBLIGATIONS OWED TO THE SCHOOL. 

 
      A diploma will be issued upon satisfactory completion of the above items. 

 

 

Student Referrals 
THE CAMEO BEAUTY ACADEMY ADMINISTRATIVE OFFICE MAINTAINS A LISTING OF THE AVAILABLE COMMUNITY SERVICE 

ORGANIZATIONS FOR THE COMMUNITIES SERVED BY THE SCHOOL. THIS LISTING IS AVAILABLE TO THE STUDENTS AT ALL 

TIMES SHOULD THEY NEED PROFESSIONAL ADVISING SERVICES. THE SCHOOL DOES NOT OFFER HOUSING, NOR DOES IT HAVE 

DORMITORY FACILITIES UNDER ITS CONTROL. 

 

Physical Requirements and Safety Demands of the Cosmetology 
PHYSICAL DEMANDS: COSMETOLOGISTS ARE GENERALLY REQUIRED TO SPEND LONG HOURS STANDING, SITTING, BENDING, 
REACHING AND PERFORMING REPETITIVE MOTIONS. ADDITIONALLY, MANY PRODUCTS ARE USED DURING THE EDUCATIONAL 

PROCESS AND IN THE FIELD THAT MAY CONTAIN CHEMICALS TO WHICH A PERSON MAY BE SENSITIVE. 

SAFETY: IN ORDER TO PROTECT THE GENERAL PUBLIC, STATE LAWS, RULES, REGULATIONS, AND/OR STANDARDS APPLY TO 

THIS FIELD. ALL PERSONS WORKING IN THE FIELD ARE RESPONSIBLE FOR MAINTAINING A LEVEL OF UNDERSTANDING AND 

ARE REQUIRED TO PRACTICE ACCORDING TO CURRENT LAW AS WELL AS ADHERE TO CHANGES IN LAW. THE STATE IS NOT 

REQUIRED TO DIRECTLY NOTIFY ANY PERSON OR ENTITY OF CHANGES IN THE LAW AND/OR CHANGES TO STANDARDS. 

 
 

COURSE OBJECTIVES 
 



Cosmetology Course 
THE COSMETOLOGY COURSE IS DESIGNED TO TRAIN THE STUDENT IN THE PRACTICAL SKILLS, THEORETICAL KNOWLEDGE, 

AND PROFESSIONAL ATTITUDES NECESSARY TO OBTAIN LICENSURE AND FOR COMPETENCY IN ENTRY-LEVEL POSITIONS IN 

THE COSMETOLOGY PROFESSION. UPON COMPLETION OF THE COURSE REQUIREMENTS, THE DETERMINED GRADUATE WILL 

BE: 

1. Prepared to pass the State of Illinois Licensing Examination. 
2. Able to perform skills in the areas of hair cutting, hair styling, hair coloring, skin care, make-up application and 

manicuring. 
3. Able to communicate effectively with colleagues, supervisors and guests. 
4. Able to project professionalism. 
5. Able to perform basic analytical skills to be able to advise clients on total look concepts. 6. Able to apply 

academic learning, technical information and related matter to assure sound judgements, decisions and 
procedures. 

 

Cosmetology Teacher Course 
THE COSMETOLOGY TEACHER COURSE IS DESIGNED TO TRAIN THE LICENSED COSMETOLOGIST IN THE TEACHING SKILLS, 

THEORETICAL KNOWLEDGE, AND PROFESSIONAL ATTITUDES NECESSARY TO OBTAIN LICENSURE AND FOR COMPETENCY IN 

ENTRY-LEVEL POSITIONS IN COSMETOLOGY EDUCATION. UPON COMPLETION OF THE COURSE REQUIREMENTS, THE 

DETERMINED GRADUATE WILL BE: 

• Prepared to pass the State of Illinois Licensing Examination. 
• Able to apply teaching methods, both theory and practical. 
• Able to effectively manage a classroom. 

 

Esthetics Course 
The Esthetics course is designed to develop in the student the practical skills, theoretical knowledge, and 
professional attitudes necessary for success in the Esthetics profession.  In addition, to qualify and equip the student 
to pass the Illinois State licensing examination. 

• Students will receive training in both the theoretical and practical aspects of Esthetics. 
• Prepare students to successfully pass the Illinois State Board of Esthetics licensing examination. 
• Prepare student to be "salon/spa ready" as a professional Esthetician. 
• Perform well in "Esthetics-related" professions. 
• Develop good employee/employer relationships and effective communication skills. 

 

Curriculum 
 

COSMETOLOGY COURSE CURRICULUM – 1500 CLOCK HOURS 
(56 WEEKS FULL TIME)(PART TIME DAY 68 WEEKS)(PART TIME EVENING 81 WEEKS) 

 
BASIC TRAINING – 150 HOURS OF CLASSROOM INSTRUCTION, IN GENERAL THEORY AND PRACTICAL APPLICATION SHALL BE 

PROVIDED WHICH SHALL INCLUDE A MINIMUM OF THE FOLLOWING SUBJECT AREAS: 



TOOLS AND THEIR USE UNDERSTANDING CHEMICALS AND USE TYPES OF HAIR 

SHAMPOOING SANITATION HYGIENE 

SKIN DISEASES AND CONDITIONS 

ANATOMY AND PHYSIOLOGY 

ELECTRICITY 

ETHICS 

NAIL 
TECHNOLOGY 

ESTHETICS 

THE (225 ILCS 410/) BARBER, COSMETOLOGY, ESTHETICS, HAIR 

BRAIDING, AND NAIL TECHNOLOGY ACT OF 1985 
IL. ADM. CODE 1175, INCLUDING SANITARY 

STANDARDS 

EYELASH EXTENSION, TABS AND STRIPS 



Practical Chemical Application/Hair Treatments – 500 HOURS of instruction, which shall be a 
combination of classroom instruction and hands on experience provided in the following subject areas: 
CHEMICAL SAFETY 

PERMANENT WAVING 

CHEMICAL TEXTURE SERVICES 
HAIR COLORING, TINTING, AND 

BLEACHING 

HAIR RELAXING 
HAIR AND SCALP CONDITIONING 

SHAMPOOING, TONING, AND
RINSING 

 

Hair Styling/Hair Dressing – 475 HOURS of instruction in hair styling, which shall be a combination of classroom 
instruction and hands on experience provided in the following subject areas: 

CUTTING 

THINNING 

SHAPING 

TRIMMING 

CURLING 

HAIR TREATMENTS 

MARCELLING 
APPLICATION OF ELECTRICAL/MECHANICAL 
EQUIPMENT BLOW DRYING 

 

Salon Management, Sanitation, and Interpersonal Relations – 200 HOURS of classroom instruction 
shall be provided in the following subject areas: 
LABOR LAW SANITATION 

WORKER'S COMPENSATION ELECTRICAL DEVICES 

CLIENT RELATIONS PERSONAL GROOMING AND HYGIENE 

BOOKKEEPING ILLINOIS LAW AND RULES 

MARKETING AND MERCHANDISING LOCAL LAW AND RULES RIGHT TO KNOW LAWS CONTINUING 

EDUCATION REQUIREMENTS EMERGENCY FIRST AID RECIPROCITY AMONGST STATES 

RESUME WRITING OSHA STANDARDS RELATING TO CHEMICAL USE 

BUSINESS ETHICS 

 

Esthetics – 85 HOURS of instruction are provided. Subject material includes: 
NON-THERAPEUTIC MASSAGE, EXCLUDING THE SCALP 

NUTRITION AND HEALTH OF SKIN 
SKIN ANALYSIS 

CLEANSING THE SKIN 
MASK THERAPY AND FACIAL TREATMENTS 
FACIAL TREATMENTS WITHOUT THE AID OF MACHINES 

ELECTRICITY, MACHINES AND APPARATUS 

FACIAL TREATMENTS WITH THE AID OF MACHINES

HAIR 

REMOVAL, INCLUDING TWEEZER METHOD, 

DEPILITATORS, WAXING AND THEIR USE 

PROFESSIONAL MAKEUP TECHNIQUES, INCLUDING 

APPLICATION OF EYELASH EXTENSIONS, TABS 

AND STRIPS 
PRODUCT KNOWLEDGE AS IT RELATES TO ESTHETICS 

Nail Technology – 55 HOURS of instruction shall be provided in the following: 



Fabric procedures 
Sculpting procedures 
Light cured gels 
Machines or apparatus 
used in nail technology 
Manicures 

Pedicures 
Hand, arm and foot massage 
Other procedures as they 
relate to nail technology 
Product knowledge as it 
relates to nail technology 

 

Related Electives – 35 HOURS 
THE ABOVE HOUR REQUIREMENTS MUST BE MET BY EACH STUDENT IN EACH CATEGORY IN ORDER FOR THE EARNED HOURS 

TO BE ACCEPTED BY THE APPLICABLE REGISTRY AGENCY EXAMINATION. 

 

COSMETOLOGY TEACHER COURSE CURRICULUM – 1000 CLOCK HOURS 
(33 WEEKS FULL TIME) (PART TIME DAY 54 WEEKS) 
 

Post Graduate School Training – 500 HOURS that includes; all subjects in the basic 
Cosmetology curriculum in section 1175.530, including theory and practical. Presentation of material
includes the concepts that are intended to be taught and the skills to be acquired during the various 
phases of basic education. 

Educational Psychology – 20 HOURS that shall include, but not limited to; topics in educational objectives, 
student characteristics and development, the learning process and evaluation of learning that relates to 
teaching. These hours are waived on behalf of Cosmetology Teacher students who have completed a course in
Educational Psychology at an accredited college or university. 
Teaching Methods (theory) – 20 HOURS that shall include, but is not limited to; topics in individual 
differences in learning, lesson planning and design, lesson delivery, assessment of learning performance, 
classroom management, student motivation and classroom climate. These hours shall be waived on behalf of 
Cosmetology Teacher students who have completed a course in Teaching Methods-Secondary Level at an 
accredited college or university. 
Application of Teaching Methods – 150 HOURS that include; preparation and organization of subject matter, 
which is presented on a unit-by-unit basis, and presentation of subject matter through application of varied 
methods (lecture, demonstration, testing, and assignments). Presentations must provide teaching objectives 
to be accomplished and correlate theoretical with practical application. 
Business Methods – 50 HOURS that include; inventory, recordkeeping, interviewing, supplies, the Illinois 
Barber, Cosmetology, Esthetics, Hair Braiding, and Nail Technology Act of 1985 and IL. 

Adm. Code 1175. 
Student Teaching – 260 HOURS under the on-site supervision of an Illinois licensed Cosmetology teacher. The 
student teacher shall present theoretical and practical demonstrations to students in the basic curriculum. 

 
THE STATE OF ILLINOIS ALLOWS INDIVIDUALS WHO HAVE TWO (2) YEARS OF PRACTICAL EXPERIENCE TO BE GIVEN CREDIT FOR

HAVING COMPLETED 500 HOURS OF POST-GRADUATE TRAINING. 

 
THE ABOVE HOUR REQUIREMENTS MUST BE MET BY EACH STUDENT IN EACH CATEGORY IN ORDER FOR THE EARNED HOURS 

TO BE ACCEPTED BY THE APPLICABLE REGISTRY AGENCY EXAMINATION. 

 



ESTHETICS COURSE CURRICULUM – 750 CLOCK HOURS with 75 hours of Distance 
Education 

Esthetics (750)  (25 weeks full-time) (32 weeks part-time day) (38 weeks part-time evening) 
 
Basic Training – 75 HOURS of classroom instruction in general theory and practical application, which shall include a
minimum of the following subject areas: Career Opportunities/ History of skin care 

Healthy Professional (7.5 hrs) Distance Education Life
Skills 
Personal Image 
Communicating for Success 
Infection Control 
 Skin Analysis Hair
Removal 
Chemistry 
Facial Treatment 
Facial Massage 
 
Scientific Concepts – 150 HOURS of classroom and clinic instruction in general theory and practical 
application, which shall include a minimum of the following subject areas: Electricity 
Chemistry & Chemical Safety (15 hrs) Distance Education 
Skin Disorders & Diseases 
Nutrition and Health of Skin 
Anatomy and Physiology 
Clinical Practical Work 
 
Business Practices – 25 HOURS 
 Career Planning (2.5 hours) Distance Education 
On The Job 
The Beauty Business 
 
Clinical Practical Work 
*375 Hour Mid Term Exams – Written and Practical 
 
Practices and Procedures - 500 Hours 
 Skin Care Products: Chemistry, Ingredients, and Selections (40 hs) Distance Education 
 Illinois Law – Esthetics (10 hs) Distance Education 
The Treatment Room 
Facial Devices and Technology 
Advanced Topics and Treatments 
Make-up Essentials 
 
Clinical Practical Work 
*750 Hour Final Exams – Written and Practical 



SCHOOL RULES AND REGULATIONS 

1. GUM CHEWING IS HIGHLY DISCOURAGED. IT DOES NOT LOOK PROFESSIONAL. 
2. Cell phones should be turned off and are not to be used unless on break or on lunch. Electronic devices are to 

be charged only in the designated area. Cameo is not responsible for any electronic devices left unattended. 
3. NO SMOKING IS ALLOWED IN THE SCHOOL BUILDING. 
4. No one is allowed to loiter in the reception area or at the desk. 
5. All students must park their cars in the rear of the building or on the street, not next to the building. 
6. NO STUDENT WILL BE CALLED TO THE PHONE. PLEASE DO NOT HAVE PERSONAL CALLS. ONLY EMERGENCY 

MESSAGES OR MESSAGES FROM A PARENT, GUARDIAN, OR SPOUSE WILL BE TAKEN AND DELIVERED TO YOU. 
NO OTHER MESSAGES WILL BE TAKEN. 

7. Students are not to remove the locks from the lockers. There will be a $10.00 charge for lost locks. 
8. No is sitting on table or chair arms. A fee for breakage will be charged to the student. 
9. All equipment is to be kept in student's equipment bag, tower, or locker. 
10. Students must stay on premises during breaks. 
11. No eating anywhere except in the Student Lounge. 
12. THE SCHOOL NOR ITS MANAGEMENT IS NOT RESPONSIBLE FOR PERSONAL PROPERTY NOT LOCKED UP OR 

LEFT OVER 30 DAYS!!!! 
13. We reserve the right to suspend or expel any student from the school for: 

Insubordination 
Excessive tardiness or absences 
Non-payment of tuition 
Gossiping, causing discord, or in any way disrupting classes 
Refusing a client 
Foul language 
Unprofessional conduct 
Failure to follow the School’s rules and regulations 

14. The following infractions will result in IMMEDIATE EXPULSION: 
Use, distribution, or sale of drugs 
Student under the influence of alcoholic beverages, non-prescription 

drugs, or if the student is caught drinking during school hours 
Forging teacher's signatures or falsifying documentation 
Cheating 
Physical violence 
Stealing

CAMPUS SECURITY/DRUG AND ALCOHOL ABUSE PREVENTION 

Campus Security 
TO MAINTAIN COMPLIANCE WITH THE JEANNE CLERY DISCLOSURE OF CAMPUS SECURITY POLICY AND CAMPUS CRIME 

STATISTICS ACT (“CLERY ACT”) AND RELATED HIGHER EDUCATION ACT (“HEA”) REQUIREMENTS, AND IN AN EFFORT TO 

CONTINUOUSLY PROMOTE AND IMPROVE SAFETY AND SECURITY MEASURES ON CAMPUS, THE SCHOOL COLLECTS, 

MAINTAINS, AND DISSEMINATES INFORMATION REGARDING ITS CURRENT SAFETY AND SECURITY POLICIES, VICTIM SERVICES 

AND CRIME STATISTICS. ONCE COLLECTED, THE INFORMATION IS PRESENTED ANNUALLY IN ITS ANNUAL SECURITY REPORT 

(“ASR”) TO PROSPECTIVE AND CURRENT STUDENTS, FACULTY AND STAFF AND THE PUBLIC. 



 
UPON REQUEST, THE SCHOOL WILL PROVIDE A PAPER COPY OF ITS ASR. PLEASE CONTACT THE EDUCATION DIRECTOR, 
AYANA GOODWIN, 9714 S. CICERO AVE., OAK LAWN, 708-636-4660, AYANAG@CAMEOBEAUTYACADEMY.COM TO 

REQUEST A PAPER COPY OF THE ASR OR IF YOU HAVE ANY QUESTIONS ABOUT THE ASR. 

 

Drug and Alcohol Prevention 
THE SCHOOL IS COMMITTED TO THE WELL-BEING OF ITS STUDENTS AND EMPLOYEES. THUS, THE SCHOOL MAINTAINS 

ALCOHOL AND DRUG ABUSE POLICIES AND PROGRAMS CONSISTENT WITH THE DRUG-FREE SCHOOLS AND COMMUNITIES 

ACT (DFSCA). RELATED TO SUCH POLICIES AND PROGRAMS ARE INTERNAL IMPLEMENTATION PLANS AND PROCEDURES 

FOR ENSURING EFFECTIVENESS AND TO ENSURE CONSISTENCY IN ENFORCEMENT, FOR BOTH STUDENTS AND EMPLOYEES. IN 

JANUARY, ON A BIENNIAL BASIS, THE SCHOOL WILL REVIEW ITS COMPLIANCE WITH THE DFSCA AND NECESSARY UPDATES 

OR CHANGES TO THE POLICY OR PROGRAM WILL BE MADE. A NOTIFICATION WILL BE SENT TO STUDENTS AND STAFF IF ANY 

CHANGES OR UPDATES ARE MADE. 

 
THE SCHOOL STRICTLY FORBIDS THE POSSESSION, DISTRIBUTION, USE, OR SALE OF ALCOHOLIC BEVERAGES AND/OR ILLEGAL 

DRUGS BY STUDENTS AND EMPLOYEES ON THE SCHOOL’S PROPERTY OR AS PART OF SCHOOL ACTIVITIES. MEDICAL 

MARIJUANA OR STATE-LEGALIZED RECREATIONAL MARIJUANA IS FEDERALLY ILLEGAL AND IS INCLUDED AND COVERED BY THIS 

POLICY. STUDENTS AND STAFF MEMBERS SHOULD REPORT ANY KNOWLEDGE OF SUCH ACTIVITIES TO THE APPROPRIATE 

SCHOOL PERSONNEL. ANY INFRACTION IS CAUSE FOR IMMEDIATE SUSPENSION AND POSSIBLE TERMINATION. WHEN 

APPROPRIATE, SUCH INFRACTIONS WILL ALSO BE REPORTED TO THE LOCAL AUTHORITIES. THE SCHOOL RESERVES THE RIGHT 

TO REQUIRE DRUG TESTING BASED ON REASONABLE SUSPICION. 

 

Financial Aid Penalties for Drug Violations 
THE FOLLOWING NOTICE PROVIDES INFORMATION ABOUT THE TITLE IV FEDERAL FINANCIAL AID PENALTIES ASSOCIATED

WITH DRUG-RELATED OFFENSES UNDER SECTION 484(R) OF THE HIGHER EDUCATION ACT. IT ALSO DESCRIBES HOW TO

REGAIN ELIGIBILITY FOR SUCH FINANCIAL AID AFTER CONVICTION OF A DRUG-RELATED OFFENSE. 
AS PRESCRIBED IN SECTION 484(R), A STUDENT CONVICTED OF ANY OFFENSE UNDER ANY FEDERAL OR STATE LAW INVOLVING
THE POSSESSION OR SALE OF A CONTROLLED SUBSTANCE DURING A PERIOD OF ENROLLMENT WHEN HE OR SHE WAS 

RECEIVING ANY GRANT, LOAN, OR WORK ASSISTANCE UNDER TITLE IV WILL BE INELIGIBLE TO RECEIVE SUCH ASSISTANCE FOR 

THE FOLLOWING PERIOD OF TIME: 

FOR ONE YEAR FROM THE DATE OF CONVICTION FOR THE FIRST OFFENSE INVOLVING THE POSSESSION OF A CONTROLLED 

SUBSTANCE. 

FOR TWO YEARS FROM THE DATE OF CONVICTION FOR THE SECOND OFFENSE INVOLVING THE POSSESSION OF A CONTROLLED 

SUBSTANCE.

INDEFINITELY FROM THE DATE OF CONVICTION FOR THE THIRD OFFENSE INVOLVING THE POSSESSION OF A CONTROLLED 

SUBSTANCE. 

FOR TWO YEARS FROM THE DATE OF CONVICTION FOR THE FIRST OFFENSE INVOLVING THE SALE OF A 

CONTROLLED SUBSTANCE. 

INDEFINITELY FROM THE DATE OF CONVICTION FOR THE SECOND OFFENSE INVOLVING THE SALE OF A CONTROLLED 

SUBSTANCE. 



 
A STUDENT WHOSE ELIGIBILITY HAS BEEN SUSPENDED UNDER THE PREVIOUS PROVISION MAY RESUME ELIGIBILITY BEFORE

THE END OF THE PRESCRIBED INELIGIBILITY PERIOD BY ONE OF THE FOLLOWING MEANS: 

THE STUDENT SATISFACTORILY COMPLETES A DRUG REHABILITATION PROGRAM THAT COMPLIES WITH CRITERIA 

THE SECRETARY OF EDUCATION PRESCRIBES AND INCLUDES TWO UNANNOUNCED DRUG TESTS. THE CONVICTION IS

REVERSED, SET ASIDE, OR OTHERWISE RENDERED NUGATORY. 

 

Tuition and Fees 
THE TUITION, FEES, EQUIPMENT, AND UNIFORM CHARGES INCLUDE ALL REQUIRED EQUIPMENT, SUPPLIES, AND MATERIALS 

NECESSARY TO COMPLETE THE SPECIFIC COURSE OF STUDY, WITHIN THE ENROLLMENT PERIOD. IT DOES NOT INCLUDE 

PERSONAL EFFECTS SUCH AS SHOES OR OTHER CLOTHING. 

 
A COMPLETE LIST OF EQUIPMENT AND CURRENT TUITION SCHEDULES CAN BE FOUND ON INSERT PAGES 1 AND 2. 

 

Payment Methods and Terms of Payment 
METHODS OF PAYMENT INCLUDE: (A) FULL PAYMENT AT THE TIME OF SIGNING THE  ENROLLMENT  AGREEMENT; (B)
DOWN PAYMENT PAID AT THE TIME OF SIGNING THE ENROLLMENT AGREEMENT WITH BALANCE PAID ON START DATE; OR

(c) down payment paid at the time of signing the Enrollment Agreement with an approved payment
schedule (as stated on student’s Enrollment Agreement). 

 
PAYMENTS MAY BE MADE BY CASH, CREDIT CARD, MONEY ORDER, CHECK, TITLE IV AND LOANS. WHETHER THROUGH THE 

VARIOUS FINANCIAL AID PROGRAMS, ADDITIONAL RESOURCES, OR A COMBINATION OF METHODS, EACH STUDENT IS TREATED

AS AN INDIVIDUAL AND A FINAL PAYMENT SCHEDULE WILL BE AGREED UPON IN WRITING PRIOR TO THE START OF CLASS. 

 
ANY UNPAID BALANCE SHALL BE PAID IN MONTHLY INSTALLMENTS. IF A SCHEDULED PAYMENT IS NOT MADE WITHIN ONE 

(1) WEEK AFTER IT IS DUE, THE UNPAID BALANCE SHALL IMMEDIATELY BECOME DUE AND PAYABLE AND ATTENDANCE MAY 

BE HELD IN ABEYANCE AT THE OPTION OF THE SCHOOL UNTIL SUCH UNPAID BALANCE IS FULLY PAID. ADVANCE PAYMENTS 

OF INSTALLMENTS MAY BE MADE WITHOUT PENALTY. CAMEO BEAUTY ACADEMY MAY ADD INTEREST AT ONE AND 

ONEHALF PERCENT (1-1/2%) PER MONTH, TO ANY BALANCE OWED IN THE EVENT OF DEFAULT. 

 

Textbooks 
STUDENTS DO NOT NEED TO PURCHASE TEXTBOOKS THROUGH THE SCHOOL. IF YOU PURCHASE YOUR TEXTBOOKS THROUGH 

A THIRD PARTY, YOU MUST PURCHASE THE SAME BOOK AND EDITION THAT IS BEING USED IN CLASS.

NON-DISCRIMINATION 
CAMEO BEAUTY ACADEMY DOES NOT DISCRIMINATE ON THE BASIS OF AGE, SEX, ETHNIC ORIGIN, RACE, COLOR, DISABILITY 

OR RELIGION, OR ANY OTHER CLASSIFICATION PROTECTED BY FEDERAL, STATE OR LOCAL LAW, IN ITS EDUCATIONAL 

PROGRAMS, ADMISSIONS, INSTRUCTION, GRADUATION POLICIES OR IN ANY OTHER WAY. THIS PRACTICE OF NON- 

DISCRIMINATION ALSO EXTENDS TO EMPLOYMENT BY THE SCHOOL. 



THE SCHOOL DOES NOT ALLOW OR TOLERATE DISCRIMINATION OF ANY KIND INCLUDING HARASSMENT OR BULLYING. IF YOU 

BELIEVE YOU HAVE EXPERIENCED OR WITNESSED DISCRIMINATION (INCLUDING BULLYING OR HARASSMENT), IMMEDIATELY 

REPORT THE INCIDENT TO EDUCATION MANAGER, AYANA GOODWIN, 9714 S. CICERO AVE., OAK LAWN, 708-636-4660, 
AYANAG@CAMEOBEAUTYACADEMY.COM, SO APPROPRIATE ACTION CAN BE TAKEN. INDIVIDUALS WILL NOT BE RETALIATED 

AGAINST FOR BRINGING A COMPLAINT. 

STUDENT CONCERNS OR COMPLAINTS RELATED TO SEXUAL HARASSMENT AND/OR SEXUAL VIOLENCE SHOULD BE REPORTED 

TO THE TITLE IX COORDINATOR AND HANDLED IN COMPLIANCE WITH THE TITLE IX POLICY AND PROCEDURE. 

Disability Accommodation & Grievance Policy 

Statement of Non-Discrimination and Accommodation 
1. The School does not discriminate on the basis of disability.
2. Individuals with disabilities are entitled to a reasonable accommodation to ensure that they have full and

equal access to the educational resources of the School, consistent with Section 504 of the Rehabilitation Act
of 1973 (29 U.S.C. § 794) (“Section 504”) and the Americans with Disabilities Act (42 U.S.C. § 12182) (“ADA”)
and their related statutes and regulations.

3. Section 504 prohibits discrimination on the basis of disability in any program or activity receiving federal
financial assistance. The ADA prohibits a place of public accommodation from discriminating on the basis of
disability. The applicable law and regulations may be examined in the office of the ADA Compliance
Coordinator, who has been designated to coordinate the efforts of the School to comply with Section 504 and
ADA.

ADA COMPLIANCE COORDINATOR: 
EDUCATION MANAGER 
Shanissa Jordan-Taylor
 9714 S. CICERO AVE. OAK

LAWN, IL 60453 

708-636-4660
AYANAG@CAMEOBEAUTYACADEMY.COM

Requests for Accommodation 
1. Individuals with disabilities wishing to request a reasonable accommodation must contact the ADA
Compliance Coordinator. A disclosure of a disability or a request for accommodation made to a faculty or staff
member, other than the ADA Compliance Coordinator, will not be treated as a request for an accommodation.
However, if a student discloses a disability to faculty or staff member, he or she is required to direct the
student to the ADA Compliance Coordinator.
2. The ADA Compliance Coordinator will provide a student or applicant with a Request for
Accommodations form.
3. Reasonable accommodations are available for students and applicants who provide the appropriate
documentation of a disability. Such documentation should specify that a student

HAS A PHYSICAL OR MENTAL IMPAIRMENT AND HOW THAT IMPAIRMENT SUBSTANTIALLY LIMITS ONE OR MORE 



MAJOR LIFE ACTIVITIES. IN GENERAL, THE SUPPORTING DOCUMENTATION MUST BE DATED LESS THAN THREE YEARS 

FROM THE DATE A STUDENT REQUESTS A REASONABLE ACCOMMODATION, AND MUST BE COMPLETED BY A 

QUALIFIED PROFESSIONAL IN THE AREA OF THE STUDENT’S DISABILITY, AS ENUMERATED BELOW: 

 Disability Qualified Professional  PHYSICAL DISABILITY MD, DO 
VISUAL IMPAIRMENT MD, 

OPHTHALMOLOGIST, OPTOMETRIST MOBILITY, ORTHOPEDIC IMPAIRMENT MD, DO 
HEARING IMPAIRMENT MD, AUDIOLOGIST (AU.D) 

*AUDIOLOGY EXAM SHOULD NOT BE MORE THAN A YEAR
OLD 

SPEECH AND LANGUAGE IMPAIRMENT LICENSED SPEECH PROFESSIONAL 
LEARNING DISABILITY PHD PSYCHOLOGIST, COLLEGE LEARNING DISABILITY 

SPECIALIST, OTHER APPROPRIATE PROFESSIONAL 
ACQUIRED BRAIN IMPAIRMENT MD NEUROLOGIST, 
NEUROPSYCHOLOGIST PSYCHOLOGICAL DISABILITY PSYCHIATRIST, PHD PSYCHOLOGIST, 
LMFT OR LCSW ADD/ADHD 
PSYCHOLOGIST, LMFT OR LCSW 

PSYCHIATRIST; PHD 

OTHER DISABILITIES MD WHO PRACTICES OR SPECIALIZES WITHIN THE FIELD
OF THE DISABILITY. 

DOCUMENTATION USED TO EVALUATE THE NEED AND REASONABLENESS OF POTENTIAL ACCOMMODATIONS MAY INCLUDE A 

LICENSED PROFESSIONAL’S CURRENT MEDICAL DIAGNOSIS AND DATE OF DIAGNOSIS, EVALUATION OF HOW THE STUDENT’S 

DISABILITY AFFECTS ONE OR MORE OF THE MAJOR LIFE ACTIVITIES AND RECOMMENDATIONS, PSYCHOLOGICAL AND/OR 

EMOTION DIAGNOSTIC TESTS, FUNCTIONAL EFFECTS OR LIMITATIONS OF THE DISABILITY, AND/OR MEDICATIONS AND 

RECOMMENDATIONS TO AMELIORATE THE EFFECTS OR LIMITATIONS. THE SCHOOL MAY REQUEST ADDITIONAL 

DOCUMENTATION AS NEEDED. 

AFTER THE ADA COMPLIANCE COORDINATOR RECEIVES THE REQUEST FORM AND THE REQUIRED DOCUMENTATION, HE/SHE
WILL ENGAGE THE STUDENT OR APPLICANT IN AN INTERACTIVE PROCESS TO DETERMINE WHAT ACCOMMODATIONS MAY BE 

REASONABLE. 

IF THE STUDENT OR APPLICANT IS DENIED THE REQUESTED ACCOMMODATION, HE/SHE MAY FILE A GRIEVANCE USING THE

GRIEVANCE PROCESS BELOW OR HE/SHE MAY FILE A COMPLAINT WITH THE U.S. DEPARTMENT OF EDUCATION’S OFFICE

FOR CIVIL RIGHTS OR A SIMILAR STATE ENTITY. 

THE SCHOOL WILL MAKE APPROPRIATE ARRANGEMENTS TO ENSURE THAT DISABLED PERSONS ARE PROVIDED OTHER 

ACCOMMODATIONS, IF NEEDED, TO PARTICIPATE IN THIS GRIEVANCE PROCESS. THE ADA COMPLIANCE COORDINATOR 

WILL BE RESPONSIBLE FOR SUCH ARRANGEMENTS. 

Grievance Process 
1. The School has adopted an internal grievance procedure providing for prompt and equitable
resolution of  complaints alleging any action prohibited by Section 504 and/or the ADA. 2.  Any



person  who  believes  she/he  has  been  subjected  to  discrimination  on  the  basis  of  disability,
including disagreements regarding requested accommodations, may file a grievance pursuant to

THE PROCEDURE OUTLINED BELOW. THE SCHOOL WILL NOT RETALIATE AGAINST ANYONE WHO FILES A GRIEVANCE 

IN GOOD FAITH OR COOPERATES IN THE INVESTIGATION OF A GRIEVANCE. 
3. Procedure

Grievances must be submitted to the ADA Compliance Coordinator, Ayana 
Goodman, Education Manager, 9714 S. Cicero Ave., Oak Lawn, 708-636-4660, 
Ayanag@cameobeautyacademy.com. Grievances must be submitted to the ADA Compliance 
Coordinator, within thirty (30) days of the date the person filing the grievance becomes aware of the
alleged discriminatory action. 

A complaint must be in writing, containing the name and address of the 
person filing it. The complaint must state the problem or action alleged to be discriminatory and the 
remedy or relief sought. 

The ADA Compliance Coordinator (or her/his trained designee) shall 
investigate the complaint and afford all interested persons an opportunity to submit relevant 
evidence. The Complainant may also present witnesses relative to the complaint. The ADA 
Compliance Coordinator will maintain the files and records relating to such grievances. 

All reasonable efforts will be made to provide a written determination to the 
student or applicant within 30 days after its filing. If a written determination cannot be made 
within 30 days of the complaint’s filing, the ADA Compliance Coordinator will so advise the student 
and provide an update as to the status of the investigation. The student may also contact the ADA 
Compliance Coordinator to inquire as to the status of the investigation at reasonable intervals. e.  

The person filing the grievance may appeal the decision of the ADA 
Compliance Coordinator by writing to: Education Manager, Ayana Goodwin, 9714 S. Cicero Ave., Oak
Lawn, 708-636-4660, ayanag@cameobeautyacademy.com within 15 days of receiving the ADA 
Compliance Coordinator’s decision. A written decision in response to the appeal shall be issued no 
later than 30 days after its filing. 

The availability and use of this grievance procedure does not prevent a 
person from filing a complaint of discrimination on the basis of disability with the U. S. Department 
of Education’s Office for Civil Rights and/or a similar state agency. 

The School will take all steps to prevent recurrence of any harassment or other discrimination and to 
correct discriminatory effects where appropriate. 

Placement Assistance 
CAMEO BEAUTY ACADEMY DOES NOT GUARANTEE EMPLOYMENT. THE SCHOOL DOES PROVIDE LICENSED GRADUATES WITH 

ASSISTANCE IN FINDING SUITABLE EMPLOYMENT OPPORTUNITIES THROUGH A REFERRAL SERVICE. JOB LISTINGS CAN BE 

FOUND AT THE FRONT DESK IN THE JOB AVAILABILITY BOOK. JOB REFERRALS ARE MADE KNOWN TO INTERESTED GRADUATES 

AS AVAILABLE. FOR MORE INFORMATION ON JOB PLACEMENT, PLEASE CONTACT THE SCHOOL MANAGEMENT. EMPLOYMENT 

SKILLS SUCH AS RESUME WRITING ARE COVERED IN SALON MANAGEMENT AND INTERPERSONAL RELATIONSHIP COURSE 

UNITS. 



Absences, Make-Up Work and Over-Contract Charges 
STUDENTS ARE EXPECTED TO ATTEND CLASS REGULARLY AND BE ON TIME. THE STUDENT IS REQUIRED TO COMPLETE ALL 

PROGRAM REQUIREMENTS IN ACCORDANCE WITH STATE REQUIREMENTS. ALL STUDENTS ARE GIVEN EXTRA TIME IN THEIR 

ENROLLMENT AGREEMENT TO ALLOW FOR ABSENCES. STUDENTS ARE GIVEN TWO WEEKS EXTRA TIME FOR EVERY FIVE 

HUNDRED HOURS OF INSTRUCTION NEEDED. ANY WORK MISSED IS TO BE MADE UP. MANAGEMENT WILL DETERMINE 

WHEN THE APPROPRIATE TIME FOR THE MAKE-UP WORK IS TO BE DONE. IF A STUDENT IS GOING TO BE ABSENT, IT IS THEIR 

RESPONSIBILITY TO NOTIFY THE SCHOOL. MANAGEMENT DOES NOT COUNT EXCUSED OR UNEXCUSED ABSENCES BOTH 

MUST BE MADE UP. 

A STUDENT WHO EXCEEDS THE EXTRA TIME AVAILABLE FOR ABSENCES MAY BE CHARGED ADDITIONAL TUITION FOR HOURS 

REMAINING AT THE RATE OF $12.20 PER HOUR FOR THE COSMETOLOGY AND COSMETOLOGY TEACHER PROGRAM AND $17.40 

FOR THE ESTHETICS PROGRAM, PAYABLE IN ADVANCE UNTIL GRADUATION. 

Tardiness 
ALL STUDENTS ARE ENCOURAGED TO BE IN CLASS ON TIME. IN THE EVENT THAT A STUDENT IS TARDY, THEY WILL ONLY BE 

GIVEN CREDIT FOR THE ACTUAL TIME THEY ARE SIGNED IN SCHOOL. 

All DAY students are to sign in no later than 9:05 AM. If a student does not sign in by 9:05 AM, they 
cannot sign in until 9:30 AM. The latest a day student can sign is 9:30 AM. 

All EVENING students are to sign in no later than 6:05 PM. If a student does not sign in by 6:05 PM, they 
cannot sign in until 6:30 PM. The latest an Evening student can sign in is 6:15 PM. 

Federal Financial Aid Programs (For Those That Qualify) 
THROUGH THE U.S. DEPARTMENT OF EDUCATION, THE SCHOOL IS ELIGIBLE TO PARTICIPATE IN STUDENT FINANCIAL 

ASSISTANCE PROGRAMS AUTHORIZED BY TITLE IV OF THE HIGHER EDUCATION ACT OF 1965, AS AMENDED. 

TO BE ELIGIBLE FOR STUDENT AID AN APPLICANT MUST: 

• Apply for financial aid using the Free Application for Federal Student Aid (FAFSA) at www.fafsa.ed.gov. The
School’s Federal School Code is: 030784.

• Demonstrate financial need.
• Have an official high school diploma, General Education Development certificate (GED), or the equivalent.
• Be enrolled as a regular student working toward a degree or certificate in an eligible program.
• Be a U.S. citizen, national or an eligible non-citizen.
• Have a valid Social Security Number (SSN)
• Be registered with Selective Service, if required
• Not owe a refund on a federal grant or be in default on a federal student loan.

NOTE: STUDENT ASSISTANCE FUNDS ARE INTENDED FOR EDUCATIONAL PURPOSES ONLY. ALL STUDENTS MUST MEET THE ELIGIBILITY

REQUIREMENTS AT ALL TIMES. 



Types of Federal Financial Aid: 
1. Federal Pell Grant: This is a grant to assist undergraduates who have not earned a bachelor’s or
professional degree with educational expenses. It typically does not have to be re-paid. Awards for the 2021-
2022 award year are given based on need, to a maximum of $6495.00 for a full academic year.
2. Federal Direct Subsidized Stafford Loan: This is a low-interest, fixed rate loan for students attending
school at least half time. The maximum annual loan amount is $3,500 for the first academic year and up to
$4,500 for the second academic year. (The amount is prorated for programs that are less than an academic
year or if there is less than an academic year remaining.) It MUST be paid back. Interest does not accrue while
students are attending school, during their grace period, and during periods of deferment. Interest rates and
repayment schedules are available upon request. Repayment begins 6 months after graduating from the
school. This information may be found on the Federal Direct Loan website and may also be found in the
Student Guide to Federal Financial Aid Programs pamphlet published by the US Department of Education.
3. Federal Direct Unsubsidized Stafford Loan: This is a low-interest, fixed rate for students attending
school at least half time. The maximum annual loan amount is $2,000 for a dependent student or $6,000 for
an independent student (or a dependent student whose parent has been denied a PLUS Loan). (The amount is
prorated for programs that are less than an academic year or if there is less than an academic year
remaining.) It MUST be paid back. Interest will accrue on this loan while students are in school, during their
grace period and during periods of deferment; the interest rate can be paid while the student is in school.
Interest rates and repayment schedules are available upon request. Repayment begins 6 months after
graduating from the School. This information may be found on the Federal Direct Loan website and may also
be found in the Student Guide to Federal Financial Aid Programs pamphlet published by the US Department of
Education.
4. Federal Direct PLUS Loan: This fixed rate loan for parents who want to borrow to help with their
child’s education. This loan is available only to parents without adverse credit histories. It MUST be paid back.
The maximum amount of PLUS Loan per academic year is found using this formula: total need in dollars minus
other financial aid received. Interest rates and repayment schedules are available upon request. Repayment
begins when the loan is fully disbursed. There is no grace period, unless the loan has been deferred. This
information may be found on the Federal Direct Loan website and may also be found in the Student Guide to
Federal Financial Aid Programs pamphlet published by the US Department of Education.

FOR MORE INFORMATION ON THE TYPES OF FINANCIAL AID, REFER TO THE ENTRANCE/EXIT COUNSELING GUIDE FOR 

BORROWERS RIGHTS AND RESPONSIBILITIES AT WWW  .  DIRECT  .  ED  .  GOV  . 

Loan Counseling 
ENTRANCE: PRIOR TO DISBURSEMENT, ALL STUDENT LOAN APPLICANTS WILL BE ADVISED OF THEIR RIGHTS AND 

RESPONSIBILITIES WITH REGARD TO LOANS (AND OTHER FINANCIAL AID FUNDS) INCLUDING BUT NOT LIMITED TO REPAYMENT 

REQUIREMENTS, SAMPLE REPAYMENT SCHEDULES, REPAYMENT OPTIONS, AND DEFAULT CONSEQUENCES. 

IN ADDITION TO ENTRANCE COUNSELING, ALL STUDENT LOAN RECIPIENTS WILL ALSO BE REQUIRED TO COMPLETE EXIT 

COUNSELING. THE FINANCIAL AID ADVISOR WILL REVIEW THE REPAYMENT REQUIREMENTS, OPTIONS, AND DEFAULT 
CONSEQUENCES AS WELL AS DISCUSS DEBT MANAGEMENT STRATEGIES AND OTHER ISSUES THAT WILL ASSIST THE 

BORROWER DURING REPAYMENT. PERSONAL CONTACT INFORMATION WILL BE UPDATED AT THIS TIME, WHICH WILL BE 

FORWARDED TO THE LENDER. LOAN TYPES AND AMOUNTS MAY BE IMPACTED BY THE PROGRAM DURATION AND 

DEPENDENCY STATUS OF THE STUDENT. ADDITIONAL LOAN INFORMATION MAY BE FOUND AT: WWW.DIRECT.ED.GOV



Additional Financial Assistance Issues 
CONTINUED ELIGIBILITY: ALL STUDENTS MUST REMAIN ELIGIBLE FOR AID AT ALL TIMES; THIS INCLUDES BUT IS NOT LIMITED 

TO SATISFACTORY ACADEMIC PROGRESS STANDARDS. CHANGES IN THE STUDENT’S STATUS AND OTHER ELIGIBILITY 

REQUIREMENTS WILL RESULT IN RECALCULATION OF THE AID PACKAGE, WHICH MAY LEAD TO A REDUCTION OR LOSS OF 

AWARDS. IN THE EVENT THE AID PACKAGE IS REDUCED OR TERMINATED, THE STUDENT WILL BE RESPONSIBLE FOR ALL 

FINANCIAL OBLIGATIONS TO THE SCHOOL. 

RENEWAL  APPLICATIONS: AN ACADEMIC YEAR IS DEFINED AS THE PERIOD OF TIME NORMALLY SPENT COMPLETING ONE

YEAR OF ACADEMIC WORK. IF PART OF THE SECOND ACADEMIC YEAR IS IN THE NEXT AWARD YEAR, APPLICANTS MAY BE

ELIGIBLE FOR ADDITIONAL AID FOR THE NEW ACADEMIC YEAR. STUDENTS MUST FILE A NEW FASFA APPLICATION FOR THE

CORRESPONDING AWARD YEAR. ELIGIBILITY REQUIREMENTS STILL APPLY. 

Refund Policy 
THIS POLICY PERTAINS TO BOTH VOLUNTARY AND INVOLUNTARY DISMISSALS. THE TERMINATION DATE FOR REFUND 

COMPUTATION PURPOSES IS THE LAST DATE OF ACTUAL ATTENDANCE BY THE STUDENT. 

A. BUYER’S RIGHT TO CANCEL: The student has the right to cancel the initial enrollment agreement until
midnight of the fifth business day after the student has been enrolled. When notice of cancellation is given
within five (5) days after the date of enrollment, all application and registration fees, tuition, and any other
charges shall be refunded to the student. If notice of the right to cancel is not given to any prospective
student at the time the enrollment agreement is signed, then the student has the right to cancel the
agreement at any time and receive a refund of all monies paid to date within 10 days of cancellation. For
purposes of cancellation, the cancellation date shall be the last day of attendance. This policy applies whether
or not the student has actually started training. The cancellation must be in writing and given to the registered
agent, if any, or managing employee of the school.

B. REJECTION: An applicant rejected by the School shall be entitled to a refund of all monies paid.

C. If a student (or in the case of a student under legal age, his parent or guardian) cancels his enrollment, in
writing, after five (5) days following enrollment but prior the student’s first day of class attendance, the
student shall be entitled to a refund of all monies paid to the School less $100.00, which is retained from the
registration fee, and the cost of any books or materials that have been provided by the School and retained by
the student.

D.Any student absent without leave for 30 consecutive calendar days or more without notice will be withdrawn
and subject to the refund policy as indicated below.

E. When notice of cancellation is given after the student’s completion of the first day of class attendance but
prior to the student’s completion of 5% of the course of instruction, the School may retain the application and
registration fee, not to exceed $100, and an amount not to exceed 10% of the tuition and other instructional
charges or $300, whichever is less, plus the cost of any books or materials which have been provided by the
School and retained by the student.



F. When a student has completed 5% or more of the course of instruction, the School may retain the application
and registration fee, not to exceed $100, and the cost of any books or materials which have been provided by
the School but shall refund a part of the tuition and other instructional charges in accordance with the
requirements of the School’s regional or national accrediting agency, if any, or rules that the Illinois
Department of Financial and Professional Regulation shall promulgate.

G.For students who enroll in and begin classes, tuition adjustment shall be made in the following manner:

PERCENTAGE OF A SCHEDULED AMOUNT OF TUITION 

COURSE COMPLETED: OWED TO THE SCHOOL: 

 0.01% - 4.9% 10%* 
 5% - 9.9% 30%* 
 10% - 14.9% 40%* 
 15% - 24.9% 45%* 
 25% - 49.9% 70%* 
 50% AND OVER 100%* 

*PLUS REGISTRATION FEE AND MATERIALS

"ELAPSED ENROLLMENT TIME" MEANS THE ENROLLMENT TIME ELAPSED BETWEEN THE ACTUAL STARTING DATE AND THE 

DATE OF THE STUDENT'S LAST DAY OF PHYSICAL ATTENDANCE IN THE SCHOOL. THE STUDENT SHALL GIVE NOTICE OF 

CANCELLATION TO THE SCHOOL IN WRITING. THE UNEXPLAINED ABSENCE OF THE STUDENT FROM A SCHOOL FOR MORE 

THAN 30 CONSECUTIVE CALENDAR DAYS SHALL CONSTITUTE CONSTRUCTIVE NOTICE OF CANCELLATION TO THE SCHOOL. FOR 

PURPOSES OF CANCELLATION, THE CANCELLATION DATE SHALL BE THE LAST DAY OF ATTENDANCE. THE SCHOOL SHALL MAIL A

WRITTEN ACKNOWLEDGEMENT OF A STUDENT'S CANCELLATION OR WRITTEN WITHDRAWAL TO THE STUDENT WITHIN 15 

CALENDAR DAYS OF THE DATE OF NOTIFICATION. WRITTEN ACKNOWLEDGEMENT IS NOT NECESSARY IF A REFUND HAS BEEN 

MAILED TO THE STUDENT WITHIN THE 15 CALENDAR DAYS. 

H. If the School is permanently closed and is no longer offering instruction, after a student has enrolled and
instruction has begun, each student shall be given a refund prorated to at least reflect the percentage of time
remaining to complete the course of instruction.

I. If the School closes before a student has begun classes, the student is entitled to a full refund.

J. If the School cancels or discontinues a course, the student shall be entitled to receive from the School such
refund or partial refund of the tuition, fees, and other charges paid by the student or on behalf of the student
as is provided under rules promulgated by the Illinois Department of Financial and Professional Regulation.

K. Any monies due the applicant or student shall be refunded within 30 days after cancellation or termination.
Any monies due the School must be paid within 30 days. Example of grounds for termination are violence,
drug or alcohol use, forgery or stealing.

L. In case of illness, or disabling accident, death in the immediate family, or other circumstances beyond the
control of the student, the School can make a settlement which is reasonable and fair to both.



M. A withdrawn student who re-enters into the program will be charged a re-entry fee of $100.00.

N. The School may make refunds which exceed those required by section 225 ILCS 410/3B-13(9).

O. Except as otherwise provided by federal law or Illinois state law, including the Illinois Barber, Cosmetology,
Esthetics, Hair Braiding, and Nail Technology Act of 1985, all student refunds shall be made by the school
within 45 calendar days after the date of notice of the student's cancellation or the date that the school
determines that the student has officially or unofficially withdrawn.

P. The School maintains evidence that institutional refunds are received by the student in a timely manner, such
as, but not limited to, a cancelled check, bank reconciliation, signed receipt of delivery, or documentation that
funds were disbursed in accordance with applicable federal or state regulations.

Return of Title IV Funds Policy
THE SCHOOL PARTICIPATES IN FEDERAL FINANCIAL AID. FOR STUDENTS WHO HAVE RECEIVED TITLE IV FINANCIAL ASSISTANCE, THE FEDERAL 
RETURN OF TITLE IV FUNDS CALCULATION (R2T4) WILL BE COMPLETED FIRST AND APPLICABLE FUNDS RETURNED. RETURNED FUNDS WILL BE 
REDUCED FROM THE PAYMENTS RECEIVED ON BEHALF OF THE STUDENT BEFORE APPLYING THE INSTITUTIONAL REFUND POLICY TO DETERMINE

WHETHER THE STUDENT IS OWED A REFUND OR IF A BALANCE IS OWED TO THE SCHOOL. IF A BALANCE IS OWED TO THE SCHOOL, YOU WILL 
HAVE TO MAKE ARRANGEMENTS TO PAY IT.

IN COMPLIANCE WITH FEDERAL REGULATIONS, THE SCHOOL WILL DETERMINE HOW MUCH FEDERAL STUDENT FINANCIAL ASSISTANCE THAT THE

STUDENT HAS EARNED OR NOT EARNED WHEN A STUDENT WHO IS A TITLE IV RECIPIENT WITHDRAWS FROM THE SCHOOL. THE FEDERAL 
RETURN OF TITLE IV FUNDS FORMULA DICTATES THE AMOUNT OF FEDERAL TITLE IV AID THAT MUST BE RETURNED TO THE FEDERAL 
GOVERNMENT OR THE LENDING INSTITUTION BY THE SCHOOL AND/OR STUDENT. THE FEDERAL FORMULA IS APPLICABLE TO AN ELIGIBLE 
STUDENT RECEIVING FEDERAL AID WHEN THAT STUDENT WITHDRAWS ON OR BEFORE THE 60% POINT IN TIME IN THE PAYMENT PERIOD. THE 
RETURN OF TITLE IV FUNDS CALCULATION MAY RESULT IN THE STUDENT OWING A BALANCE TO THE FEDERAL GOVERNMENT AND, IN SOME 
CASES, TO THE SCHOOL. IF THE AMOUNT RECEIVED FROM FEDERAL FUNDS IS MORE THAN THE AMOUNT EARNED, THEN A RETURN WILL BE 
MADE WITHIN FORTY-FIVE (45) DAYS OF THE DATE OF DETERMINATION, WHICH IS THE DATE THE SCHOOL HAS DETERMINED THAT THE 
STUDENT HAS OFFICIALLY OR UNOFFICIALLY WITHDRAWN.

FOR THE PURPOSE OF DETERMINING THE AMOUNT YOU TO BE RETURNED, IF ANY, YOU SHALL BE DEEMED TO HAVE WITHDRAWN FROM THE 
PROGRAM WHEN ANY OF THE FOLLOWING OCCURS: (A) YOU NOTIFY SCHOOL OF YOUR WITHDRAWAL OR THE ACTUAL DATE OF WITHDRAWAL; 
(B) THE SCHOOL TERMINATES YOUR ENROLLMENT; (C) YOU FAIL TO ATTEND CLASSES FOR 14 DAY PERIOD; (D) YOU FAIL TO RETURN FROM A
LEAVE OF ABSENCE. IN THIS CASE, THE DATE OF WITHDRAWAL SHALL BE DEEMED TO BE THE LAST DATE OF RECORDED ATTENDANCE.
PROVISIONS (A) AND (B) ARE CONSIDERED OFFICIAL WITHDRAWALS, PROVISIONS (C) AND (D) ARE CONSIDERED UNOFFICIAL WITHDRAWALS.

THE DATE OF DETERMINATION WILL BE THE EARLIER OF THE DATE THE STUDENT WAS SCHEDULED TO RETURN TO SCHOOL FROM THEIR LEAVE 
OF ABSENCE OR STUDENT NOTIFICATION TO THE SCHOOL THAT HE/SHE WILL NOT BE RETURNING.  

Withdrawal Before 60%

THE SCHOOL MUST PERFORM A R2T4 TO DETERMINE THE AMOUNT OF EARNED AID UP THROUGH THE 60% POINT IN EACH PAYMENT PERIOD

AND USE THE DEPARTMENT OF EDUCATION’S PRORATE SCHEDULE TO DETERMINE THE AMOUNT OF R2T4 FUNDS THE STUDENT HAS EARNED 
AT THE TIME OF TERMINATION OR WITHDRAWAL. AFTER THE 60% POINT IN



THE PAYMENT PERIOD OR PERIOD OF ENROLLMENT, A STUDENT HAS EARNED 100% OF THE TITLE IV FUNDS HE OR SHE WAS SCHEDULED TO 
RECEIVE DURING THE PERIOD.

Withdrawal After 60%

FOR A STUDENT WHO IS TERMINATED OR WITHDRAWS AFTER THE 60% POINT-IN-TIME, THERE ARE NO UNEARNED FUNDS. HOWEVER, THE SCHOOL 
WILL STILL CALCULATE THE INSTITUTIONAL REFUND AND R2T4 FOR FINANCIAL AID RECIPIENTS.

TO CALCULATE THE AMOUNT EARNED, THE SCHOOL WILL DETERMINE THE PERCENTAGE BY DIVIDING THE TOTAL NUMBER OF CLOCK HOURS THE

STUDENT WAS SCHEDULED TO COMPLETE IN THE PAYMENT PERIOD AS OF THE LAST DAY OF ATTENDANCE BY THE TOTAL NUMBER OF CLOCK

HOURS IN THE PAYMENT PERIOD. IF A RETURN RESULTS FROM THIS CALCULATION, FEDERAL POLICY REQUIRES THAT THESE UNEARNED FUNDS BE

RETURNED TO THE APPLICABLE TITLE IV FINANCIAL AID FUND SOURCE. FUNDS ARE RETURNED TO THE TITLE IV PROGRAMS IN THE FOLLOWING

FEDERALLY MANDATED ORDER: (1) UNSUBSIDIZED FEDERAL DIRECT LOAN; (2) SUBSIDIZED FEDERAL DIRECT LOAN; (3) FEDERAL DIRECT 
PLUS LOAN; (4) FEDERAL PELL GRANTS; (5) FEDERAL SUPPLEMENTAL EDUCATION OPPORTUNITY GRANT (SEOG);

(6) other grant or loan assistance authorized by Title IV of the HEA, as amended.

IF MORE FEDERAL STUDENT FINANCIAL ASSISTANCE HAS BEEN EARNED THAN HAS BEEN RECEIVED, THE STUDENT MAY BE ELIGIBLE FOR A POST-
WITHDRAWAL DISBURSEMENT. THE SCHOOL WILL NOTIFY THE STUDENT OF ANY POST- WITHDRAWAL DISBURSEMENT LOAN FUNDS FOR WHICH

THE STUDENT MAY BE ELIGIBLE AND WHAT STEPS NEED TO BE TAKEN FOR THE FEDERAL FINANCIAL ASSISTANCE FUNDS TO BE RECEIVED. THE 
STUDENT OR PARENT, IN THE CASE OF FEDERAL DIRECT PLUS LOANS, NEEDS TO PROVIDE PERMISSION IN WRITING WITHIN 14 CALENDAR 
DAYS BEFORE ANY LOAN FUNDS MAY BE DISBURSED ON THE STUDENT’S ACCOUNT OR DISBURSED TO THE STUDENT OR PARENT. HOWEVER, 
THE SCHOOL MAY AUTOMATICALLY USE ALL OR A PORTION OF THE POST-WITHDRAWAL DISBURSEMENT OF GRANT FUNDS FOR TUITION AND 
FEES, AND WITH THE STUDENT’S AUTHORIZATION, THE SCHOOL MAY AUTOMATICALLY USE THE GRANT FUNDS FOR OTHER EDUCATIONALLY 
RELATED CHARGES. ANY BALANCE OF GRANT FUNDS THAT MAY BE AVAILABLE WILL BE OFFERED TO THE STUDENT WITHIN 14 DAYS AFTER THE

COMPLETION OF THE REFUND CALCULATION.  

IF THE FEDERAL STUDENT FINANCIAL ASSISTANCE FUNDS NEED TO BE RETURNED, THE INSTITUTION MUST RETURN A PORTION OR ALL OF THE 
UNEARNED FUNDS EQUAL TO THE LESSER OF: THE INSTITUTIONAL CHARGES MULTIPLIED BY THE PERCENTAGE OF UNEARNED FEDERAL 
STUDENT FINANCIAL ASSISTANCE FUNDS; OR THE ENTIRE AMOUNT OF UNEARNED FUNDS.

IF THERE ARE REMAINING UNEARNED FEDERAL FINANCIAL AID FUNDS TO BE RETURNED, THE STUDENT MUST RETURN ANY LOAN FUNDS THAT 
REMAIN TO BE RETURNED IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE PROMISSORY NOTE. IF THE REMAINING AMOUNT OF 
FUNDS TO BE RETURNED INCLUDES GRANT FUNDS, THE STUDENT MUST RETURN ANY AMOUNT OF THE OVERPAYMENT THAT IS MORE THAN 
HALF OF THE GRANT FUNDS RECEIVED. THE SCHOOL WILL NOTIFY THE STUDENT AS TO THE AMOUNT OWED AND HOW AND WHERE IT SHOULD 
BE RETURNED.

NO RESPONSIBILITY IS ASSUMED BY THE SCHOOL FOR ANY NEGLIGENCE, CARELESSNESS, OR LACK OF SKILL BY ONE OR MORE STUDENTS WHILE 
PRACTICING ANY PART OF THE SCHOOL COURSE UPON ANOTHER. NO CHANGE OR REPRESENTATION IN THE CONTRACT WILL BE RECOGNIZED 
UNLESS MADE IN WRITING. IF THE SCHOOL TRANSFERS ANY CONTRACT OR INTEREST IN THE CONTRACT TO ANOTHER PARTY, THE STUDENT HAS

THE SAME RIGHTS AFFORDED TO HIM OR HER BY THE TRANSFEREE AS BY THE TRANSFEROR.

Constitution Day 
THE SCHOOL HOLDS A CLASS FOR THE STUDENT BODY ON CONSTITUTION DAY, AROUND SEPTEMBER 17 OF EACH YEAR, TO 

COMMEMORATE THE SIGNING OF THE CONSTITUTION ON SEPTEMBER 17, 1787. WWW  .  CONSTITUTIONDAY  .  COM   



Voter Registration 
WE ENCOURAGE STUDENTS TO REGISTER TO VOTE. YOU CAN GO TO THE FOLLOWING WEBSITE AND FOLLOW THE 

INSTRUCTIONS TO REGISTER: HTTPS://OVA.ELECTIONS.IL.GOV/. THIS WEBPAGE CONTAINS EVERYTHING YOU NEED TO 
KNOW ABOUT THE REQUIREMENTS TO BE ALLOWED TO VOTE AND HOW TO BECOME A REGISTERED VOTER AS WELL AS 

DEADLINES FOR SUBMISSION OF THE APPLICATIONS. 

Copyright Infringement 
COPYRIGHT INFRINGEMENT IS THE ACT OF EXERCISING, WITHOUT PERMISSION OR LEGAL AUTHORITY, ONE OR MORE OF THE 

EXCLUSIVE RIGHTS GRANTED TO THE COPYRIGHT OWNER UNDER SECTION 106 OF THE COPYRIGHT ACT (TITLE 17 OF THE 

UNITED STATES CODE) THESE RIGHTS INCLUDE THE RIGHT TO REPRODUCE OR DISTRIBUTE A COPYRIGHTED WORK. IN THE 

FILE-SHARING CONTEXT, DOWNLOADING OR UPLOADING SUBSTANTIAL PARTS OF A COPYRIGHTED WORK WITHOUT 

AUTHORITY CONSTITUTES AN INFRINGEMENT. 

PENALTIES FOR COPYRIGHT INFRINGEMENT INCLUDE CIVIL AND CRIMINAL PENALTIES. IN GENERAL, ANYONE FOUND LIABLE 

FOR CIVIL COPYRIGHT INFRINGEMENT MAY BE ORDERED TO PAY EITHER ACTUAL DAMAGES OR “STATUTORY” DAMAGES 

AFFIXED AT NOT LESS THAN $750 AND NOT MORE THAN $30,000 PER WORK INFRINGED. FOR “WILLFUL” INFRINGEMENT, A 

COURT MAY AWARD UP TO $150,000 PER WORK INFRINGED. A COURT CAN, IN ITS DISCRETION, ALSO ASSESS COSTS AND 

ATTORNEYS’ FEES. FOR DETAILS, SEE TITLE 17, UNITED STATES CODE, SECTIONS 504, 505. WILLFUL COPYRIGHT 

INFRINGEMENT CAN ALSO RESULT IN CRIMINAL PENALTIES, INCLUDING IMPRISONMENT OF UP TO FIVE YEARS AND FINES OF 

UP TO $250,000 PER OFFENSE. FOR MORE INFORMATION, PLEASE SEE THE WEBSITE OF THE U.S. COPYRIGHT OFFICE AT 

WWW  .  COPYRIGHT  .  GOV  . 

PEER TO PEER FILE SHARING: STUDENTS AUTHORIZED TO UTILIZE THE INSTITUTIONAL ELECTRONIC EQUIPMENT FOR PURPOSES

OF CONDUCTING RESEARCH, PRACTICAL WORK, WRITING ESSAYS, DOING HOMEWORK ASSIGNMENTS OR IN ANY GENERAL USE

OF THE EQUIPMENT FOR COURSE-RELATED WORK, ARE STRICTLY UNAUTHORIZED TO COPY OR DISTRIBUTE ANY COPYRIGHTED 

MATERIAL AND ANY VIOLATIONS WILL SUBJECT THE INDIVIDUAL VIOLATOR (STAFF MEMBER, NON-STAFF MEMBER OR 

STUDENT) TO CIVIL AND CRIMINAL LIABILITIES. THE FIRST VIOLATION WILL BE PUNISHED BY REMOVING ANY AUTHORIZED 

PRIVILEGED USE OF ANY INSTITUTIONAL EQUIPMENT. IF THE VIOLATION INCLUDES THE USE OF INDIVIDUALLY OWNED 

EQUIPMENT, THE INDIVIDUAL WILL NOT BE ALLOWED TO BRING IN HIS/HER PERSONAL EQUIPMENT ONTO THE SCHOOL 

PREMISES. SECOND VIOLATION, THE STAFF MEMBER MAY BE TERMINATED OR THE STUDENT MAY BE EXPELLED FROM 

SCHOOL. 

THIS DECISION WILL BE TAKEN BY SCHOOL ADMINISTRATION. THE SCHOOL CONDUCTS ANNUAL EVALUATIONS OF THE 
PROCEDURES IN PLACE TO PREVENT ANY VIOLATIONS OF COPYRIGHTED MATERIALS OBSERVING THE NEED OF THE STUDENTS 

TO HAVE ACCESS TO THE INSTITUTIONAL NETWORK. THE SCHOOL WILL KEEP A LOG SUMMARIZING VIOLATIONS REPORTED 

AND DISCIPLINARY ACTIONS TAKEN.

Administrative Staff and Faculty 
 DIRECTOR OF FINANCIAL AID...................... KATHLEEN HARRIS 

EDUCATION MANAGER  ..............................Shanissa Jordan-Taylor        

 



 Instructor.............................................Sandy Delaney
Instructor.............................................Robin Trotter
Instructor.............................................Tremenia Hamilton
Instructor.............................................Rosy Bautista
Instructor.............................................Angela Bogan
Instructor.............................................Gail Nichols
Instructor.............................................Amber Tillman

 

 
 
  

 

 
 

 

 

Licensing Authority 
ILLINOIS STATE BOARD OF COSMETOLOGY 
DEPARTMENT OF FINANCIAL AND PROFESSIONAL REGULATION 

320 WEST WASHINGTON STREET 
SPRINGFIELD, ILLINOIS 62786 
(217) 785-0800

Accreditation 
NATIONAL ACCREDITING COMMISSION OF CAREER ARTS AND SCIENCES (NACCAS) 
3015 COLVIN ST. 
ALEXANDRIA, VA 22314 
(703) 600-7600  WEBSITE NACCAS.ORG

Affiliations 
MEMBER OF THE AMERICAN ASSOCIATION OF COSMETOLOGY SCHOOLS 

MEMBER OF THE NATIONAL COSMETOLOGY ASSOCIATION 

MEMBER OF THE ILLINOIS COSMETOLOGY ASSOCIATION 

MEMBER OF THE CHICAGO COSMETOLOGY ASSOCIATION 

MEMBER OF THE ILLINOIS ASSOCIATION OF COSMETOLOGY SCHOOLS 

MEMBER OF COSMETOLOGY EDUCATORS OF AMERICA

Career Opportunities 
CAREER OPPORTUNITIES WITHIN THE COSMETOLOGY INDUSTRY AS A LICENSED COSMETOLOGIST, ESTHETICIAN, NAIL 

TECHNICIAN, OR HAIR BRAIDER: 

HAIR STYLIST BOOTH RENTER 

HAIR ASSISTANT SALON MANAGER 

COLORIST ESTHETICIAN 

 

 



WIG STYLIST IN AN INDEPENDENT SALON 

HAIR BRAIDER IN A FRANCHISE SALON 

TEXTURE SPECIALIST IN A CORPORATE SALON 

SALON MANAGER PRODUCT SALESPERSON 

MANICURIST PRODUCT 

MAKE-UP ARTIST ADMINISTRATOR 

SALON OWNER PRODUCT EDUCATOR 

CAREER OPPORTUNITIES IN THE EDUCATIONAL FIELD ESTHETICS: 

ESTHETICIAN 
PRODUCT SALESPERSON 
SALON OWNER 
PRODUCT ADMINISTRATOR - EDUCATOR 

CAREER OPPORTUNITIES WITHIN THE COSMETOLOGY INDUSTRY AS A LICENSED COSMETOLOGY INSTRUCTOR: 

PUBLIC VOCATIONAL SCHOOLS* 

PRIVATE COSMETOLOGY SCHOOLS 

OUTSIDE OF COSMETOLOGY SCHOOLS 
*TEACHERS OF: COSMETOLOGY, ESTHETICS, NAIL

TECHNOLOGY, HAIR BRAIDING

TEACHERS OF: COSMETOLOGY, ESTHETICS, NAIL 

TECHNOLOGY, HAIR BRAIDING 

STATE BOARD MEMBER 

PLATFORM/GUEST ARTIST 
CEA, AACS BOARD
MEMBER 

MANUFACTURER 
EDUCATOR 

CAMPUS DIRECTOR* 
SCHOOL OWNER* 

*DEPENDING ON THE SCHOOL’S REQUIREMENTS FOR CREDENTIALS

SATISFACTORY ACADEMIC PROGRESS POLICY
THE SATISFACTORY ACADEMIC PROGRESS (SAP) POLICY IS CONSISTENTLY APPLIED TO ALL ENROLLED STUDENTS. THE SCHOOL MEASURES 
SAP FOR EACH STUDENT BY MONITORING BOTH ACADEMIC PERFORMANCE AND MAXIMUM TIME FRAME FOR COMPLETION. IN ORDER TO BE 
CONSIDERED IN COMPLIANCE WITH THE SAP POLICY, ALL STUDENTS MUST MEET THE SCHOOL’S POLICY REGARDING ACADEMICS AND 
ATTENDANCE AT THE TIME OF OFFICIAL PROGRESS EVALUATIONS. THE SAP POLICY IS PRINTED IN THE CATALOG TO ENSURE THAT ALL 
STUDENTS RECEIVE A COPY PRIOR TO ENROLLMENT. THE POLICY COMPLIES WITH THE GUIDELINES ESTABLISHED BY THE NATIONAL 
ACCREDITING COMMISSION OF CAREER ARTS AND SCIENCES (NACCAS) AND THE FEDERAL REGULATIONS ESTABLISHED BY THE UNITED 
STATES DEPARTMENT OF EDUCATION.



Official Sap Evaluation Periods
THE SCHOOL DEFINES ITS ACADEMIC YEAR AS 900 HOURS AND 30 WEEKS FOR THE COSMETOLOGY PROGRAM AND 900 HOURS AND 30 
WEEKS FOR THE COSMETOLOGY TEACHER PROGRAM. THE STUDENT’S EVALUATION FOR SATISFACTORY ACADEMIC PROGRESS OCCURS AT THE

FOLLOWING PERIODS, BASED ON ACTUAL HOURS:

COSMETOLOGY: 450 HOURS (15 WEEKS), 900 HOURS (30 WEEKS), 1200 HOURS (40 WEEKS).
COSMETOLOGY TEACHER: 450 HOURS (15 WEEKS), 900 HOURS (30 WEEKS).
ESTHETICS: 450 HOURS (15 WEEKS), 750 HOURS (25 WEEKS)

TRANSFER STUDENTS – SAP IS EVALUATED AT THE MIDPOINT OF THE CONTRACTED HOURS OR THE ESTABLISHED EVALUATION 
PERIODS, WHICHEVER COMES FIRST.

EVALUATIONS WILL DETERMINE IF THE STUDENT HAS MET THE MINIMUM REQUIREMENTS FOR SATISFACTORY ACADEMIC PROGRESS. THE 
FREQUENCY OF EVALUATIONS ENSURES THAT STUDENTS HAVE HAD AT LEAST ONE EVALUATION BY MIDPOINT IN THE COURSE.

THE SCHOOL TREATS WITHDRAWAL FROM AN INDIVIDUAL COURSE AS WITHDRAWAL FROM THE PROGRAM FOR PURPOSES OF MEASURING SAP. 
STUDENTS DO NOT HAVE A SUMMER TERM.

Attendance Progress Evaluations
STUDENTS ARE REQUIRED TO ATTEND A MINIMUM OF 67% OF THE HOURS POSSIBLE BASED ON THE APPLICABLE ATTENDANCE 
SCHEDULE IN ORDER TO BE CONSIDERED MAINTAINING SATISFACTORY ATTENDANCE PROGRESS.
EVALUATIONS ARE CONDUCTED AT THE END OF EACH EVALUATION PERIOD TO DETERMINE IF THE STUDENT HAS MET THE MINIMUM 
REQUIREMENTS. THE ATTENDANCE PERCENTAGE IS DETERMINED BY DIVIDING THE TOTAL HOURS ACCRUED BY THE TOTAL NUMBER OF HOURS 
SCHEDULED. AT THE END OF EACH EVALUATION PERIOD, THE SCHOOL WILL DETERMINE IF THE STUDENT HAS MAINTAINED AT LEAST 67% 
CUMULATIVE ATTENDANCE SINCE THE BEGINNING OF THE COURSE WHICH INDICATES THAT, GIVEN THE SAME ATTENDANCE RATE, THE STUDENT

WILL GRADUATE WITHIN THE MAXIMUM TIME FRAME ALLOWED.

Maximum Time Frame for Completion
THE SCHOOL REQUIRES A STUDENT TO PROGRESS THROUGH THE PROGRAM TOWARD GRADUATION WITHIN AN ESTABLISHED TIMEFRAME. THE 
MAXIMUM TIME (WHICH DOES NOT EXCEED 150% OF THE PUBLISHED COURSE LENGTH) ALLOWED FOR STUDENTS TO COMPLETE EACH 
COURSE AT SATISFACTORY ACADEMIC PROGRESS IS STATED BELOW. THIS QUANTITATIVE MEASURE OF PROGRESS WILL BE REVIEWED DURING 
EACH OFFICIAL EVALUATION PERIOD THEREAFTER. IF AT



ANY TIME IT IS DETERMINED THAT A STUDENT IS UNABLE TO COMPLETE THE PROGRAM WITHIN THE MAXIMUM ESTABLISHED TIMEFRAME, THE

STUDENT WILL BE DEEMED TO BE IN UNSATISFACTORY PROGRESS AND, THEREFORE, INELIGIBLE FOR FINANCIAL AID (IF APPLICABLE) AND MAY 
CONTINUE AS A STUDENT AT THE INSTITUTION ON A CASH PAY BASIS.

COSMETOLOGY PROGRAM: 2250 HOURS (150% OF 1500 HOURS)
COSMETOLOGY TEACHER PROGRAM: 1500 HOURS (150% OF 1000 HOURS)
ESTHETICS PROGRAM:  1125 HOURS (150% OF 750 HOURS)
..................................................................................................................................................
ALL PAYMENT PERIODS IN A PROGRAM COUNT TOWARD THE MAXIMUM TIME FRAME FOR COMPLETION, EVEN WHEN A STUDENT DOES NOT 
RECEIVE ANY TITLE IV AID DURING ONE OR MORE PAYMENT PERIODS FOR THAT PROGRAM.

Satisfactory Academic Progress – Attendance
EACH STUDENT WILL BE EVALUATED AS TO WHETHER THEY ARE MAKING SATISFACTORY ACADEMIC PROGRESS REGARDING THEIR ATTENDANCE.
IN ORDER TO GRADUATE WITHIN THE MAXIMUM TIME FRAME FOR ALL COURSES THE STUDENT MUST COMPLETE WITHIN 150% OF THEIR 
SCHEDULED COMPLETION DATE, 2250 SCHEDULED HOURS FOR COSMETOLOGY AND 1500 HOURS FOR COSMETOLOGY TEACHER.

Cosmetology Program:
FOR A FULL-TIME STUDENT WHOSE SCHEDULE IS 30 HOURS PER WEEK THE MAXIMUM TIME FRAME IS CALCULATED AS FOLLOWS: (1500 
HOURS/30 HOURS PER WEEK) = (50 WEEKS X 1.50) = 75 WEEKS MAXIMUM

FOR A PART-TIME STUDENT WHOSE SCHEDULE IS 20 HOURS PER WEEK THE MAXIMUM TIME FRAME IS CALCULATED AS FOLLOWS: (1500 
HOURS/20 HOURS PER WEEK) = (75 WEEKS X 1.50) = 112.5 WEEKS MAXIMUM

Cosmetology Teacher Program:
FOR A FULL-TIME STUDENT WHOSE SCHEDULE IS 30 HOURS PER WEEK THE MAXIMUM TIME FRAME IS CALCULATED AS FOLLOWS: (1000 
HOURS/30 HOURS PER WEEK) = (33 WEEKS X 1.50) = 50 WEEKS MAXIMUM

FOR A PART-TIME STUDENT WHOSE SCHEDULE IS 20 HOURS PER WEEK THE MAXIMUM TIME FRAME IS CALCULATED AS FOLLOWS: (1000 
HOURS/20 HOURS PER WEEK) = (50 WEEKS X 1.50) = 75 WEEKS MAXIMUM

ESTHETICS PROGRAM:
FOR A FULL-TIME STUDENT WHOSE SCHEDULE IS 30 HOURS PER WEEK THE MAXIMUM TIME FRAME IS CALCULATED AS FOLLOWS: (750 
HOURS/30 HOURS PER WEEK) = (25 WEEKS X 1.50) = 38 WEEKS MAXIMUM

FOR A PART-TIME STUDENT WHOSE SCHEDULE IS 20 HOURS PER WEEK THE MAXIMUM TIME FRAME IS CALCULATED AS FOLLOWS: (750 
HOURS/20 HOURS PER WEEK) = (38 WEEKS X 1.50) = 57 WEEKS MAXIMUM

Academic Progress Evaluations
THE QUALITATIVE ELEMENT USED TO DETERMINE SATISFACTORY ACADEMIC PROGRESS IS A REASONABLE SYSTEM OF GRADES AS DETERMINED 
BY THE SCHOOL. STUDENTS ARE ASSIGNED WRITTEN AND PRACTICAL ASSIGNMENTS. ACADEMIC LEARNING IS EVALUATED AFTER EACH UNIT OF

STUDY. PRACTICAL ASSIGNMENTS ARE EVALUATED AS COMPLETED AND COUNTED TOWARD COURSE COMPLETION ONLY WHEN RATED AS 
SATISFACTORY OR BETTER. IF THE PRACTICAL ASSIGNMENT DOES NOT MEET SATISFACTORY REQUIREMENTS, IT IS NOT COUNTED AND MUST BE 



REPEATED. SATISFACTORY PROGRESS IN BOTH WRITTEN AND PRACTICAL WORK MUST BE MAINTAINED AT AN AVERAGE OF 70% (2.0 GPA 
EQUIVALENT) OR ABOVE. STUDENTS MUST ALSO PASS A FINAL WRITTEN AND PRACTICAL EXAM, WITH A SCORE OF 75% OR ABOVE PRIOR TO 
GRADUATION. THE FINAL PRACTICAL EXAM SHALL TEST THE STUDENT’S SKILLS IN THE FOLLOWING AREAS: HAIR CUTTING; THERMAL CURL AND

BLOW DRYING; CHEMICAL PERMANENT WAVING AND RELAXING; HAIR COLORING AND LIGHTENING; ESTHETICS; AND NAIL TECHNOLOGY.

THE EXAMINATION SHALL BE ADMINISTERED BY THE UNIFORM APPLICATION OF STANDARD PERFORMANCE CRITERIA ESTABLISHED BY 
THE SCHOOL FOR EACH SKILL AREA. THE SCHOOL SHALL ALLOW EACH CANDIDATE FOR GRADUATION AT

LEAST THREE ATTEMPTS TO PASS THE FINAL EXAM. STUDENTS MUST MAKE UP FAILED OR MISSED TESTS AND INCOMPLETE 
ASSIGNMENTS. NUMERICAL GRADES ARE CONSIDERED ACCORDING TO THE FOLLOWING SCALE:

  A        90-100    EXCELLENT               
  B     80-89    VERY     GOOD    
  C       70-79    AVERAGE  

 BELOW 70 UNSATISFACTORY

Determination of Progress Status
STUDENTS MEETING THE MINIMUM REQUIREMENTS FOR ACADEMICS AND ATTENDANCE AT THE EVALUATION POINT ARE CONSIDERED TO BE 
MAKING SATISFACTORY ACADEMIC PROGRESS UNTIL THE NEXT SCHEDULED EVALUATION. STUDENTS WILL RECEIVE A WRITTEN NOTICE OF 
THEIR OFFICIAL SAP EVALUATION RESULTS, INCLUDING A DESCRIPTION OF ACTIONS REQUIRED SHOULD THE STUDENT BE DEEMED TO BE 
BELOW THE SAP STANDARDS. THE SCHOOL IS REQUIRED TO NOTIFY STUDENTS OF ANY EVALUATION THAT IMPACTS THE STUDENT’S 
ELIGIBILITY FOR TITLE IV FUNDING—THE HARD-COPY SAP EVALUATION MUST BE SIGNED AT THE TIME OF THE EVALUATION AND KEPT IN 
THEIR STUDENT FILE. STUDENTS MAY REQUEST A COPY OF THEIR SAP EVALUATION AT ANY TIME FROM THE STUDENT SERVICES OFFICE. 
OFFICIAL EVALUATION PERIOD ARE BASED ON ACTUAL TIME COMPLETED.

Warning
STUDENTS WHO FAIL TO MEET MINIMUM REQUIREMENTS FOR ATTENDANCE OR ACADEMIC PROGRESS ARE ELIGIBLE FOR FINANCIAL AID, PLACED

ON WARNING, AND CONSIDERED TO BE MAKING SATISFACTORY ACADEMIC PROGRESS DURING THE WARNING PERIOD. THE STUDENT WILL BE 
ADVISED IN WRITING WITHIN 7 TO 10 DAYS AFTER THE 450, 900, 1200 CLOCK HOURS ON THE ACTIONS REQUIRED TO ATTAIN 
SATISFACTORY ACADEMIC PROGRESS BY THE NEXT EVALUATION. IF AT THE END OF THE WARNING PERIOD, THE STUDENT HAS STILL NOT MET 
BOTH THE ATTENDANCE AND ACADEMIC REQUIREMENTS, HE/SHE MAY BE PLACED ON PROBATION AND, IF APPLICABLE, STUDENTS MAY BE 
DEEMED INELIGIBLE TO RECEIVE TITLE IV FUNDS.

Probation
STUDENTS WHO FAIL TO MEET MINIMUM REQUIREMENTS FOR ATTENDANCE OR ACADEMIC PROGRESS AFTER THE WARNING PERIOD ARE 
INELIGIBLE FOR FINANCIAL AID UNLESS A SUCCESSFUL APPEAL IS GRANTED.  ONCE THE APPEAL IS APPROVED, THE STUDENT WILL BE PLACED 
ON PROBATION AND CONSIDERED TO BE MAKING SATISFACTORY ACADEMIC PROGRESS DURING THE PROBATIONARY PERIOD.
ADDITIONALLY, ONLY STUDENTS WHO HAVE THE ABILITY TO MEET THE SATISFACTORY ACADEMIC PROGRESS POLICY STANDARDS BY THE END 
OF THE EVALUATION PERIOD MAY BE PLACED ON PROBATION. STUDENTS PLACED ON AN ACADEMIC PLAN MUST BE ABLE TO MEET 
REQUIREMENTS SET FORTH IN THE ACADEMIC PLAN BY THE END OF THE NEXT EVALUATION PERIOD. STUDENTS WHO ARE PROGRESSING 
ACCORDING TO THEIR SPECIFIC ACADEMIC PLAN WILL BE CONSIDERED MAKING SATISFACTORY ACADEMIC PROGRESS. THE STUDENT WILL BE 
ADVISED IN WRITING BETWEEN 7 TO 10 DAYS OF THE ACTIONS REQUIRED TO ATTAIN SATISFACTORY ACADEMIC PROGRESS BY THE NEXT 
EVALUATION. IF AT THE END OF THE PROBATIONARY PERIOD, THE STUDENT HAS STILL NOT MET BOTH THE ATTENDANCE AND ACADEMIC 



REQUIREMENTS REQUIRED FOR SATISFACTORY ACADEMIC PROGRESS OR BY THE ACADEMIC PLAN, HE/SHE WILL BE DETERMINED AS NOT 
MAKING SATISFACTORY ACADEMIC PROGRESS AND, IF APPLICABLE, STUDENTS WILL NOT BE DEEMED ELIGIBLE TO RECEIVE TITLE IV FUNDS. IF 
A STUDENT LOSES ELIGIBILITY TO THEIR TITLE IV FUNDING, THEY MAY NOT BE TERMINATED FROM SCHOOL IF THEY CAN MAKE OTHER 
ARRANGEMENTS TO PAY THE REMAINING AMOUNT OF THEIR CONTRACT.

Re-Establishment of Satisfactory Academic Progress
STUDENTS MAY RE-ESTABLISH SATISFACTORY ACADEMIC PROGRESS AND TITLE IV AID, AS APPLICABLE, BY MEETING MINIMUM ATTENDANCE 
AND ACADEMIC REQUIREMENTS BY THE END OF THE WARNING OR PROBATIONARY PERIOD.

Interruptions, Course Incompletes, Withdrawals
IF ENROLLMENT IS TEMPORARILY INTERRUPTED FOR A LEAVE OF ABSENCE, THE STUDENT WILL RETURN TO SCHOOL IN THE SAME PROGRESS 
STATUS AS PRIOR TO THE LEAVE OF ABSENCE. HOURS ELAPSED DURING A LEAVE OF ABSENCE WILL EXTEND THE STUDENT’S CONTRACT PERIOD 
AND MAXIMUM TIME FRAME BY THE SAME NUMBER OF DAYS TAKEN IN THE LEAVE OF ABSENCE AND WILL NOT BE INCLUDED IN THE

STUDENT'S CUMULATIVE ATTENDANCE PERCENTAGE CALCULATION. STUDENTS WHO WITHDRAW PRIOR TO COMPLETION OF THE COURSE AND 
WISH TO RE-ENROLL WILL RETURN IN THE SAME SATISFACTORY ACADEMIC PROGRESS STATUS AS AT THE TIME OF WITHDRAWAL.

Appeal Procedure
IF A STUDENT IS DETERMINED TO NOT BE MAKING SATISFACTORY ACADEMIC PROGRESS, THE STUDENT MAY APPEAL THE DETERMINATION 
WITHIN TEN CALENDAR DAYS. REASONS FOR WHICH STUDENTS MAY APPEAL A NEGATIVE PROGRESS DETERMINATION INCLUDE DEATH OF A 
RELATIVE, AN INJURY OR ILLNESS OF THE STUDENT, OR ANY OTHER ALLOWABLE SPECIAL OR MITIGATING CIRCUMSTANCE. THE STUDENT MUST 
SUBMIT A WRITTEN APPEAL TO THE SCHOOL ON THE DESIGNATED FORM DESCRIBING WHY THEY FAILED TO MEET SATISFACTORY ACADEMIC 
PROGRESS STANDARDS, ALONG WITH SUPPORTING DOCUMENTATION OF THE REASONS WHY THE DETERMINATION SHOULD BE REVERSED. THIS

INFORMATION SHOULD INCLUDE WHAT HAS CHANGED ABOUT THE STUDENT’S SITUATION THAT WILL ALLOW THEM TO ACHIEVE SATISFACTORY 
ACADEMIC PROGRESS BY THE NEXT EVALUATION POINT. APPEAL DOCUMENTS WILL BE REVIEWED AND A DECISION WILL BE MADE AND 
REPORTED TO THE STUDENT WITHIN 30 CALENDAR DAYS. THE APPEAL AND DECISION DOCUMENTS WILL BE RETAINED IN THE STUDENT FILE. IF
THE STUDENT PREVAILS UPON APPEAL, THE SATISFACTORY ACADEMIC PROGRESS DETERMINATION WILL BE REVERSED AND FEDERAL FINANCIAL

AID WILL BE REINSTATED, IF APPLICABLE.

Noncredit, Remedial Courses, Repetitions
NONCREDIT, REMEDIAL COURSES, AND REPETITIONS DO NOT APPLY TO THIS INSTITUTION. THEREFORE, THESE ITEMS HAVE NO EFFECT UPON 
THE ACADEMY'S SATISFACTORY ACADEMIC PROGRESS STANDARDS.

Transfer Hours
WITH REGARD TO SATISFACTORY ACADEMIC PROGRESS, A STUDENT’S TRANSFER HOURS WILL BE COUNTED AS BOTH ATTEMPTED AND 
EARNED HOURS FOR THE PURPOSE OF DETERMINING WHEN THE ALLOWABLE MAXIMUM TIME FRAME HAS BEEN EXHAUSTED. SAP 
EVALUATION PERIODS ARE BASED ON ACTUAL CONTRACTUAL HOURS AT THE INSTITUTION.
The  School will transfer in the hours and/or test scores that meet the minimum 70% threshold



LEAVE OF ABSENCE 
THE SCHOOL HAS A LEAVE OF ABSENCE (LOA) POLICY THAT CAN GRANT A STUDENT A PERIOD OF TIME OFF OF SCHOOL FOR 

CIRCUMSTANCES SUCH AS, FAMILY MEDICAL EMERGENCY, STUDENT MEDICAL EMERGENCY OR MILITARY REQUIREMENTS. 

LOA Criteria 
THE LOA REQUEST MUST BE COMPLETED AND SUBMITTED TO CAMPUS DIRECTOR OR ASSISTANCE DIRECTOR AT SCHOOL’S 

EMAIL ADDRESS.  RESERVES THE RIGHT TO AMEND THIS POLICY ON A CASE BY CASE BASIS. DOCUMENTATION FOR A MEDICAL 

LOA MUST BE PROVIDED FROM AN ATTENDING PHYSICIAN. QUALIFYING REASONS FOR TAKING A LOA INCLUDE: 
PREGNANCY; HOSPITALIZATION OF THE STUDENT, IMMEDIATE FAMILY MEMBER, OR SOMEONE TO WHOM THE STUDENT IS 

DESIGNATED AS PRIMARY CAREGIVER; MILITARY DUTY; TEMPORARY DISABILITY; OR A SERIOUS MEDICAL EMERGENCY. 

ALL LOA’S COMBINED CANNOT EXCEED 180 DAYS IN A 12-MONTH PERIOD. STUDENTS MUST FOLLOW THE INSTITUTION’S 

LOA POLICY. 

LOA Procedures 
The student must notify administration that he/she will be requesting a Leave of 

Absence in advance in writing and the notification must include the reason for the student's request 
and include the student's signature. The student must complete a Leave of Absence form. If the 
student is unable to complete the LOA form the student must submit in writing by means of mail, 
email or fax a letter stating the nature of the request, the requested start and end date of the LOA. 

ONCE THE SCHOOL RECEIVES YOUR REQUEST, YOU WILL BE CONTACTED NOTIFYING YOU IF THE LOA CAN BE 

APPROVED OR NOT. THE DATE OF THIS NOTIFICATION WILL BE THE OFFICIAL REQUEST DATE. If a student cannot submit their 
request in advance, due to UNFORESEEN CIRCUMSTANCES preventing this from happening, for example, IF A 
STUDENT WERE INJURED IN A CAR ACCIDENT ANE NEEDED A FEW WEEKS TO RECOVER BEFORE RETURNING, THE 
STUDENT THE STUDENT WOULD NOT HAVE TO REQUEST THE LOA in advance.  The school would document this 
reason for this. IN THIS CASE THE LOA BEGINNING DATE WOULD BE DETERMINED BY THE ADMINISTRATION TO BE 
THE FIRST DATE THE STUDENT WAS UNABLE TO ATTEND.

In order to grant a LOA to a student, there must be a reasonable expectation that the student will return from
the leave. 
The LOA request and documentation reflecting the circumstance for the LOA must be completed and 
submitted to administration within seven days of the official request date. The return date for a Leave of 
Absence may be determined by the School’s administration. In some instances, due to unforeseen 
circumstances, this may not be possible. In this case, the documentation should be provided at the earliest 
available opportunity. 
No additional institutional charges will be assessed during a LOA. 
A student granted a LOA that meets the LOA criteria is not considered to have withdrawn and no refund 
calculation is required at this time.
The Institution will extend the student’s contract period by the same amount of time taken in the LOA. 
Changes to the contract period on the enrollment agreement must be initialed by all parties or an addendum 
must be signed and dated by all parties. 
Should a student need to extend a Leave of Absence, the extension must be submitted 



in writing prior to the end date on the original LOA. The student will be notified by administration if 
the extension is approved. 

When returning from a Leave of Absence, the student must report to 
administration and if returning from a medical LOA, a doctor’s release may be required. 

If a student does not return from a LOA, the student’s official withdrawal date for the purpose of calculating a
refund is always the student's last date of attendance. 

IF A STUDENT HAS NOT COMPLETED THE PROPER LOA PROCEDURES, ALL TIME MISSED WILL COUNT AS ABSENCES FROM

SCHOOL AND WILL AFFECT OVERTIME CHARGES AND SATISFACTORY ACADEMIC PROGRESS. IF A STUDENT MISSES OVER 14
CALENDAR DAYS WITHOUT AN OFFICIAL LEAVE OF ABSENCE, HE/SHE WILL BE TERMINATED FROM THE SCHOOL. A LEAVE

OF ABSENCE AND/OR FAILURE TO RETURN FROM A LEAVE OF ABSENCE MAY AFFECT YOUR LOAN INTEREST RATES AND/OR

REPAYMENT TIMELINE. PLEASE SEE YOUR FINANCIAL AID REPRESENTATIVE FOR MORE INFORMATION. 

STUDENTS WHO DO NOT RETURN ARE REQUIRED TO COMPLETE AN EXIT INTERVIEW WITH THE SCHOOL’S FINANCIAL AID 

DEPARTMENT. 



YEAR 2022 TUITION AND FEE SCHEDULE 

COSMETOLOGY COURSE (1500 HOURS) 
Registration Fee………………………………….$100.00 
Books ………………………………………………….$290.00 
Equipment & Uniform…………….…………$2,480.00 
Tuition …………………………………………..$ 

FULL-TIME DAY: 12 Months 
PART-TIME DAY: 15 Months
PART-TIME AFTERNOON & EVENINGS: 18 MONTHS

A fee of $12.20 per hour will be charged for every hour 
over contract ending date. Arrangements to pay over 
contract fees must be made prior to over-contract 
attendance. The regular hourly rate is $11.99 per hour. 

School Hours 

Full-Time Day Schedule 
Tue - Fri: 9:00am - 5:00pm 

Part-Time Day Schedule 
Tues - Fri: 9:00 am -1:00 pm 
Sat: 9:00 am to 5:30 pm 

Part-Time Evening 
Schedule 
Tues- Fri: 6:00 pm 
-9:00 pm & Sat: 9:00
am to 5:30 pm

Payment Plan for Cosmetology Course 
Minimum deposit required to start school: $2780.00 

Full-Time Day Payment: $409.00 per Week or $16350.00 per month Part-Time Day Payment: $321.00 per Week or 
$1285.00 per month Part-Time Eve Payment: 265.00 per Week or $1058.00 per month 

Payment Plan for Cosmetology Teacher 

Minimum deposit required to start school: $600.00 
Full-Time Day Payment: $429.00 per Week or $1713.00 per month Part-Time Day Payment: $273.00 per Week or 
$1090.00 per month 

The amount of the weekly payment may vary, depending on the total amount of the down payment. A larger down 
payment will result in smaller weekly payments. Monthly payments are made in advance, not in arrears. 

This payment plan is interest free 

Part-Time Afternoon 
Schedule Tues - Fri: 2:00pm - 
5:00pm Sat: 9:00am to 
5:30pm

Total .................................................$20,855.00
17985.00

 



COSMETOLOGY PROGRAM SUPPLIES 
Equipment List 
1 Viper Haircutting Shear 
1 Viper Texturizing Shear 
1 Feather Razor and Blades 
1 Wide Tooth Detangling Comb 
30 Dozen Perm Rods -Assorted Sizes 
12 Butterfly Clips 
1 Box Clips - Double Prong 
1 Box Curl Clips - Double Prong 
12 Duckbill Clips 
1 Spray Bottle & Trigger Sprayer 
12 Dozen Magnetic Rollers 
1 Anti-Static Vent Brush 
1 The Wet Brush 
1 Hairdressing Brushes 
1 Original Denman Brush 
1 Large Paddle Brush 
1 Extra Large Round Ceramic Brush 
1 Medium Round Ceramic Brush 
1 Small Round Ceramic Brush 
2Tint Brushes 

Electrical 
1 Tint Bottle 2 Tint Bowls 
12 Hairdressing Combs 
12 Rattail Combs 
1 Hair Styla Lift Pick 
1 Feathering Comb 
4 Heat Resistant Tail Combs 
1 Hair Pick 
1 Tint Apron 
Tweezerman Professional Tweezer 
1Chemical Cape 
1 Deluxe Shampoo Capes 
1 Manicure Bowl 
1 Manicure Brush 
1 Manikin Stand 
4 Deluxe Manikins 
1 Deluxe Manicure Kit and Case 
1 Clipper Set 
1 Equipment Rolling Bag 
1 Cameo Uniform Lab Coat 



1 Hot Tools ¾” -11/4" Nano Ceramic Curling Wand 
1 Babyliss Pro 1.0" - Nano Titanium Marcel Curling Iron 
1 Babyliss Pro .5" - Nano Titanium Flat Iron 
1 Babyliss Pro 1.0" - Nano Titanium U-Styler Flat Iron 
1 Babyliss Pro - Nano Titanium 2000 Watt Blow Dryer 

Books 
1 Milady - Standard Textbook of Cosmetology 
1 Milady - State Board Review Book 
1 Milady - Theory Workbook
1 Milady –Practical 
Workbook 

 Uniform 
All black slacks, any color shoes (no heels), and shirt comprise the rest of the uniform and
are supplied by the student. 

 Additional Supplies 
Any additional supplies must be purchased at the expense of the student. 
1 Cameo Name Badge 

COSMETOLOGY TEACHER COURSE 

(1000 Hours) 
Registration Fee………………………. $100.00 
Books, Equipment & Uniform……$600.00 
Tuition………………………………..…$11990.00 Total………………………………………$12,690.00 
FULL-TIME DAY: 8 Months PART-TIME DAY: 12 Months COSMETOLOGY TEACHER COURSE 

(1000 HOURS) WITH 500 TRANSFER CREDITS 

Registration Fee………………………. $100.00 

Books, Equipment & Uniform……. $600.00
Tuition............................................$5995.00 
 Total………………………………………..$6695.00 

PART-TIME DAY SCHEDULE 
Tues - Fri: 9:00 am - 2:00 
pm 

School Hours 
FULL-TIME DAY SCHEDULE 
Tues - Fri: 9:00 am - 5:00 pm 

Payment Plan for Cosmetology Teacher Course 
Minimum deposit required to start school: $600.00 

FULL-TIME DAY: 4 Months, PART-TIME DAY: 6 Months
A fee of $12.20 per hour will be charged for every hour over contract ending date. Arrangements to pay over-contract fees 
must be made prior to oer-contract attendance. The regular hourly rate is $11.99 per hour.



Full-Time Day Payment: $429.00 per week or $1713.00 per month Part-Time Day Payment: $273.00 per 
week or 
$1090.00 per month 

The amount of the weekly payment may vary, depending on the total amount of the down payment. A 
larger down payment will result in smaller weekly payments. Monthly payments are made in advance, not in
arrears. THIS PAYMENT PLAN IS INTEREST FREE! 
Books 
Milady- Standard Textbook of Cosmetology 
Milady - State Board Review Book 
Milady-  Master Educator 
Milady - State Review Book 
Cameo Beauty Academy Proprietary Curriculum 
Any additional supplies must be purchased at the expense of the student. 
Uniform 
Cameo Uniform Lab Coat 
Cameo Name Badge 

All black slacks, any color shoes (no heels), and shirt comprise the rest of the uniform and are SUPPLIED BY 
THE STUDENT. 

ESTHETICS COURSE (750 HOURS) 
Registration Fee……………………………………..$100.00 
Books, Equipment & Uniform………………$1,750.00 
Tuition…………………………………………..…..$12,900.00 
Total…………………………………………………..$14,750.00 

FULL-TIME: 5 Months     PART-TIME DAY: 8 Months   PART-TIME AFTERNOON & EVENING: 10 Months 

A fee of $17.40 per hour will be charged for every hour over contract ending date. Arrangements to pay 
over-contract fees must be made prior to over-contract attendance. The regular hourly rate is $17.20 
per hour. 

Full-Time Day Schedule Part-Time Day Schedule Part-Time Evening Schedule 
Tue - Fri: 9:00am - 5:00pm Tues - Fri: 9:00 am -1:00 pm Tues- Fri: 6:00 pm -9:00 pm & 

 Sat: 9:00 am to 5:30 pm Sat: 9:00 am to 5:30 pm 

Payment Plan for Esthetics Course 
Minimum deposit required to start school: 2078.00 
Full-Time Day Payment: $645/week or $2580.00/month 
Part-Time Day Payment: $461.00/week or $1843/month 

The amount of the weekly payment may vary, depending on the total amount of the down payment. A 
larger down payment will result in smaller weekly payments. Monthly payments are made in advance, not in
arrears.  This payment plan is interest free 

Part-Time Afternoon 
Tues -Fri: 2:00pm 
-5:00pm
Sat: 9:00 am to 5:30 pm



Books 
1 Milady - Standard Textbook of Esthetics 
1 Milady - Edition State Board Review Book 
1 Milady -  Esthetics Theory Workbook 
1 Milady – Esthetics Practical Workbook 

Uniform 
Cameo Uniform Lab Coat 
Cameo Name Badge 
All black slacks, any color shoes (no heels), and shirt comprise the rest of the uniform and are supplied by 
the student 

Additional Supplies 
ANY ADDITIONAL SUPPLIES MUST BE PURCHASED AT THE EXPENSE OF THE STUDENT. 
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